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PUBLISHERS’ FOREWORD

The author of this enlarged and revised volume,
who holds important positions of Director of Studies
in Pitman Shorthand School and Chief Editor of
(i) Shorthand Reading & Dictation Exercises (Monthly)
and (ii) Teachers & Reporters Magazine (Quarterly),
is an acknowledged authority on the subject of
shorthand and typewriting. In this revised volume
he has included many more phrases and has dealt
comprehensively with them. The phrases can be
expected by the writers in their day-to-day work.

To assist the students of the art, lists have been
provided by making the word a target and rotating
it in the phrases asit normally comes in the English
language. One can thus form his own phrases too if
he thoroughly understands the principles on," which
they are based. C

Although many of the phrases given in the book
cannot be strictly considered orthodox, they cannot,
however, fail to interest and assist the high speed
aspirants.



Pt A ! ——
A ! as (a) matter (of) - O
rinciple
'AY in the beginning/mlddla! g 4 —
can be indicated safely in az (a) matter (of) = ===%--
phrases by ® = " or " ' ", Study rogret
the phrases given bslou. —
2 ? { as (a) matter (of) = =m=I--
o~ ;
a certain amount = —--=-- ; right "ha
a certain case == | as (a) matter (of) —_—
—~~—3 i gatisfaction
a certain expenditure =—=-=--
a certain sum (of) sl N.B. VYou will see from the above
money that after "as a matter" the word
= | 'of? sounds automatically.
a defence expenditurs -L~’=% ! <
a great test il T . es (a) result  “t----
a little progress = <=---= , as (a) rule S
a long term (™ j as (a) whole = ===—- £
a long term measure fc:jk;? | at (a) given time 1&31:-
a Member (of) Perlia- :SNFH- at (a) glance -;;:;-
ment -\ - at (a) later stage = = =====-
a member of the party --% -- | at is) 1oss _jfi__
a number of -2, == st (a) bime -4::__
a remarkatle f:S?-- for (a) moment =
circumstance .
P . for (a) month EC::;.
a short time = -=-----
I~ ' for (a) few days B P
a short time ago -~--==== | % (el ¥ b g p
. in (8) few months me ~Agx--
a small matter :f:{jif\ i klﬁf\
| in (a) month's time \ﬁé:f--
a very desirable 2
thing === 1in (a) year or two =--
~1 o
in a case - to say (a) feuw words J{;;;-
in a year ;::E}_ in such (a) way o
in a year or two ..\./.‘%_ at (an) sarly date - -
K& at (an) early stage -E;z?.

as a member === 0 ==—\--
for a year -::13-

'A' and 'an' can easily be
omitted in many of the phrases
for they can easily be made out
from the senss of the sentencea.

ABILITY: In phrasecgraphy we
take the help of Suffixes
Chapter and represent the
word ‘ability' by disjoining
the consonant 'b', 8e.Qe,

Study the examples below. . best (of) my ability _1&3}_

as (a) matter (of) 2 : best (of) our ability -)‘ﬂ--
course

s () matter (o) h [T T Y K
deep regret TTTTT | best (of) vour ability —}“nr‘

es (a) matter (of) fact (A f my inability e

as (a) matter (of) L i utmost (cf) my ability Jam-
grace L | utmest (of) our ahility L=*5(-

as (e) matter (of) = ~—---7- ‘ utmost (of) their ¢

gratification abhility
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utmost (of) your ability J::T‘: we have (bzen) able to a(l‘r-
N.B, Here again you will notice | we have (been) able to 4 _
that the word ‘of' can easily be do
omitted.
ABSOLUTE/LY: These can be had
in phrases by ¢ , e.g.,
ABLE TO : These two words form
many good phrases of day to | spgolute interest —f
day occurrence and are \ft7
irdicated by 'bl' double absolute ownership ~  -==“--
consonant half length.Study absolute pouer _:’S___
the esxamples given below: i N~
absolute right ;;:a-—
able to do "ST" absolutely right ~  <=----
) ~ \J\_/
able to make it absclutely certain ===---
able to suggest ¥ ’af"' absolutely clear {EEEtl
able to think : "‘?" absolutely entitled \;—/\—T;L
able to value 'Stjt‘ absolutely irpossible  ==—--
N
they may be able to SEENp= absolutely necessary ;;--——
pubeie
they may be able to L absolutely correct X
think
they may be able to N 'ABOUT: A gocd numb?:‘ef phrases
sugoest - can be had by writing 'b'
- half-length below the linme,
to be able to -—is—- €ege,
to be able to think --3:- about his e
to be able to suggest -\5; - about your o
those who are .able to -—--£f< about our ———
those who are able to _J%ffi‘—— about six or seven —
make I 5 C
about severa -—-
we are able to -A —— .
abou 2 ———c--
we ate able to make kffiff«_— ¢
about the e
which may be able to —-ETA - .
Y about their = ==e-xo-
vhich will be asble ho -x-- ‘7
about them -—15--
who will te able to N .
make about things m——
will be 2ble to "f\i' about this time ""};;
—— - about 2 month ago -\=3=3
will be able to do Ww\~1
abtout three or four -~
BUT between 'have' and 'stle to! \}4\1
the word 'been' can easily be about(to) deal ‘\;:'
omitted to get many goad phrases,| about (to) do —m-
2eQey . ; ﬁ
zbout various -~
'have (been) able to I SbBGEE GhiEH _jgsg_
I-have (been) able to -3c-- about which it has been ---~-
they have (been) able _( ___ about which it is _-}3
to ¢
about which it is not  ---~~-
they have (been) able ZL
to do s about which it is not  ______
possible 2,\
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about which you

about which you should
know

ey
——

ebout which you should

have ’Z;:"
about which you should ——
have their
ABOVE: 1In phrases it is repre-

gented either by the regular
outline ( \,) or by 'b* and
'y' gstrokes, €.Qe,

above all = ======
sbove and bslow -S\c;_
above mentioned -ﬁz—--
_ above (or) below MV
above referred (to) -35:--
above their -:\C-_
above their name P
mentioned above & -----
on the above -.ﬁ&--

on ths above question

¢

over (and) above

over (and) above their

above quoted

above said

above said agresement

ACCORDANCE: The word ‘accordance
is always followsd with 'with!
Knowing this 'with' is omitted
end the word accordance is

represented by kes( <° ) half
length, 8e¢Ge,

in accordance (with) o N

7
in accordance (with) the =—-=--

in accordance (with) !
this -

in accordance (with the) \'iI
decision T

in accordance (with) the ¥
policy --_?..

- in accordance (with)

those T
4n accordance (with) the 27
rules e

accordance(with) the
rules and regulations

(with) the

in

szt

accordance
resolution

in

accordance
procedure

B8uT

in accorcdance
their

i{n accordance (with)
their decision

in (with) the____

(with)

in accordance (with)
their suggsstion

ACCORDING: The word ‘according’
is invariably followed by
'to' and it can thus be
omitted to get more facile
phrases, €e¢Qey

according (to) P
according (to) me =.
acdording (to) him it
according (to) them .:(-_-
according (to) these ;l A
according (to) those ————
according (to) those _igt:_
who are
accorcding (to) those _:E%_‘
who wers -
according (to) those _:g%___

who were not

according {to) defendent —=V--<

according (to) his own

admissian

according (te) some

authorities

accordang (to) the

contract

according (to) the _:3:_-
other side

according (to) the _il:};_

terms and conditions

BUT in certain cases the word
'the' is also omitted after
1to! to get same good phrases,
QeQgey

“\-

———

according (to tha)
appellant



according (to the) _L 2
defence
according (to the) judge -:;L-

according (to the) Supreme <9 _
Court o fﬁ;*_

according (to the) terms
and conditions

according (to the) il
witness I
according (to the) s

-——

witness (in) question

ACCORDING TO THEIR:
It i3 ropresented in phrases

by — » EeQey

according to their = < i E ___
capacity i

according to their .4 ;
dscision i

according to their -
estimate . l

according to their _i__g
judgement

according to their ot
opinion

according to their .\
proposal

according to their A
report

according to their —
statement

according to their S S
testimony

ACGOUNT: Many phrases of day~to-

day occurrence can be had by

joining the outline ( =)
with the preceding stroke,
€eQe,

audited account -B?--

current account —l2a

firm's account e

in my account -

in our acecount

in their account
in

it

your account

will be (taken into)
account

4
personal account -35:3-

saving bank account

statement of account -Jéhr—
taks (into) account i (—
taken (into) account S .

taking (into) account
who has taken (into)
account

ACTIVITY: It is a word of the
age and is thus represented
in phrases by intersecting
with

activities (of the)
labour unions

_{L'Qe__

4
e

activities (of the)
leader of the House

activities (of the)
leader of the
Opposition

activities (of the)

members
activities (of) various
parties

activities (of the) tk%“'
workers

activities (of the) ‘JEL'
union

banking activities
developmental activities
economic activities -q:i-
illegal activities (fﬁ}-~
industrial activitises
local activities -
military activitias
missionary activities =,
naval activities ’ﬁyi
ordinary activities
party activities
political activities -
religious activities
school activities
similar activities
teking their activitiaes

Fb



S
workers' activities -

ADDITIONAL: Omit final °'1°'
stroke to get a good number
of day-to-day phrases, €.9.,

i

additional advantage
additional cost

-

7|

additional demand = = ==43--
additional defence _%__
ar;angements

additional expenditure L’-—l--
edditional expense -L:fi-
additional guests sz?_-
edditional police -LVQ--
edditional police force Jﬁ(éiﬁ
additional rates -b:E-
sdditional requirements --Lff:1°
additional revenues -lfft-
additional reviews -Lfﬁfi
Additional Secretary -Ef:::
additional taxation -—l£§~
edditional work -L"t.
ADDRESS: It can be had in

phrases by doubling the last
stroke and adding circle 's’,
8.Qe,
annual address
Chairman's address
Governor's address -

Indian representative's
address

Indian representative’'s
address to the
Security Council

Pakistan representative’'s
address

Manager's address
offcial address

please let us have the
address in question

postal address
presidential address

Prime Minister's .
addrese

timely address = =-===--

telegraphic address e
D

wrong address = —==-=-<
ADMINISTRATION: Another word
of the day. Can be had by

by intersecting or other=-
wise, 6.G.,

administration (of the) =------

company

administration(of the) h/f
country

administration every- 15"::
where

administration (of the) _4__]{
factory

administration (of the) ;!Ls _
Government

administration (of) law :ﬁtﬁy.
and order

administration (of the) :éf___
ralluays

administration's _?&F__
capacity

administration's 3(‘)
failure e T

capacity (of the)  >p___
administration

Delhi administration <
efficient administration = -
in the administration  ===---
Jail administration -
local administration -Cfii-
military administration :;ﬂ%;-
railway administration

various administrations J~d§L—

AFFAIRSs This can be had by‘\’
or (, or s BeCey

domestic affairs Ezﬁg*

external affairs "'4;i:)
helm of affairs =3
internal affairs ‘—-<=()
personal affairs » :E3§°

political affairs



‘homo affairs L ol

gt |

local affairs

private affairs

1=

-,

In the beginning in
phraseograms it can be
represented by either f
(\) half length or by
( \\_) double length, e.g.

state of affairs
world affairs

AFTER:

after a great deal -——F-

after attachment -_ék__

after caraful consi- 3f:?£.
deration

after expiry s VO

after full enquiry —jEi:/

after his life time -éﬁj::
after such enquiry -;E;A-
after the execution 220
after the expiration :E:§,2
after thought -:I---

this afternocon

AFTERNOON: After week days it
is represented by f
hook and s €¢Qey

Sunday afternoon
Monday afternoon
Tuesday afternoon --t:;-
Wednesday afternoon
Thursday afternoon
friday afternoon

Saturday afternoon

AGARINST: You can have only few
phrases with it, but
they are useful, e.ge.,

against the ‘T:Ei'
against the same -EE%--
against the same party —263--
against the same policy ;E§¥_
against us K s
ageinst you —

AGREE/AGREED: In phroses these
two words are either
followed by to or with.So
these can easily be oamit-
ted. See

agree (to) address

agree (to) buy ams2a-
agree (to) convey P N
agree (to) let = == T
f_'\_
agree (to) pay = =-=2--

agree (to) propose

agreed (to) addrsss e
agreed (to) convey o,
agreed (tc) pay A
agreed (to) mcopose ‘:jXr-
agreed (to) suggest -t[--_

he will agree (with) me
he will agree (with) him F4-—-- :

they will agree(with)

him

they will agreas (with)
me

you will agree (with)
you will agree (with) me
BUT when 'agres with' or ‘agreec

with' is followed by ‘us’,
'with! is not omitted, e.Q.,

SR

they will agree with us -Q{:E-
who will agfee with us R AN

he will agree with us

you will agree with us

AGRICULTURE/AGRICULTURAL: Words
of the age and many good
phrases can be had by —=—

€.Q.y "

agricultural land = =  —=e= T__

—_—
agricultural lease ————
agricultural life ==
agricultural policy ——ea
agricultural produce ~---i_
agricultural production ---! b --

food and agriculture =t

P .



Food and Agriculture -{-;---
Ministry L,:a

ALL: In phraseograms it can be
had by short form () or
by °*1' hook, @.Q.,

after all
all circumstances -3--”
all classes -3:9_-
all colleges ..).-3:_
all countries -fﬁf-_z
all India -_:’,;_..‘[
All Indi4 Radio A
All India Congress -l-‘;‘f--;
Committee !
all of them -.(._-_
all members -:\."__-1
all opportunities e NG
all over the country -s.k'_/.\
all over the place --t-x--i'
all over the world -E-éff
all proceedings .:\tl__
all persons :\,ﬁ---
all questions .z:i--_
all that -...z-__-
all that has been --&.-
all that has been said -.Sf-_
all that would be _;:x_
necessary
all these _--{_-
all this --C--_
all this is -0
all those = ===3--
all tnose who ..__i‘_-
all those who are --Q{-—
all those who are not .GZ’__.-
all those who will --Q-’--
all those who will not -;f’---
all those who will not -%(—-_
be
all we can -Z{.T-
in all partp —

in all parts(of)the

in all parts(of the)
country

in all parts(of the)
world

in all these

ALL with 'l® hook

at all
at all costs

at all events

at all times . A
Q
by all e
by all means 3
y a ans @000 meeee-
C
for all s

for all times --Q-b_-

for all times to come -~

in all ..
in %11 cases o=yl
in all circumstances --Qj-~

in all circumstances
of the case

in all spheres .Si?
in all types ,_Q.ikz-
<

of 211l = ======

to all —Nee

ALONG: It provides some good
phrasss when {t occurs
in :he beginning, e.q.,

a_long with ————

along with it

along with that e
elong with the -_C_"__.
along with the matter .gf‘::.\
along with this -/—%--
along with this matter -—e-__--



ALREADYS

€.Q0

already arranged -szl.
already been --55._
already cleared .Zf:L-
already decided -chL_
slready discussed -5;5--
already proposed -‘é%f-
already quoted o B
already referred to =l
slready substituted -‘éfr—
as we have already -»Q\’b,

as

as we have already

gsaid
have already been i "
have already dons I

In phrases it can be
had by intersecting with
L up, Uhen it intersects
the last stroke of the word
the following word to it {is
generally joined with it,

informed you

we have already -g€¥,-

decided

. also

1 have already asked _}3:__
I have alresdy decided -}qu-
I have already dona .
I tave alraady said -3<£—-
1 hsve already seen ;kﬁ/

1 have alrecady suggested ;¥£(

1 nave already taken -151—7
it has already been -<k:L—
it has already proved -4tf:-
it was already arranged =-—&<«---
it was already taken ! —
we have already decided %
we have already done kf\‘;-
ve h;ve already exscuted KQC::hj
we have already said ~=

we havs already stated k‘ﬁﬁi
we have already suagested

we have already taken kﬁk:Le

ALSO:

also

also
also
also

also

1 would also
I would also like

been

shows

‘tut-d

the manner

the manner in which

there is

See the phrases we can
get with it, e.g.,

it has also been
it is also -J::L-
it is also made clear -K:L\‘j
it is also possible 1:2;
it is also said ﬁ
which will also be -—N——-
ALTHOUGH: See the phrases we
can get.
although there has been --4;;-
although there is (; .....
although there was -—é;,-
although‘there ware é:;yﬂf
although there were not -f—-n,
ALWAYS: Occurs in the beginning
in phrases. See
always been ;EfE--
aluays been possible jngr-
always been there kasr-
alwéys after this Efﬁ%_-
always after that .%.1.-_
always possible -2:51-
AND: A good number of phrases
can be had by it by join=
ing or omitting it, e.g.,
and as -;f:-
and as to the ——lm——
and also ~ =====-
and has _;f___
and has baen .:5&--



and

T am confident

and has to be

and
and

and

and
and

and

and

and
and
and
and
and
and
anc
and
and

ana

and

and
ang
and
and
and

and

1 am sure

ceelo.

K-

~

I am sure you will =3«

I am sure you
not be

I hope
hope there {s

—

I hape there will
be

-uill_:’_k

s

-

if P (T
it it becomes - Dy—-

o
1f 4t 1is P O
if it is to be -:L&;-
as (a) consequence_ T =_
(of)

o
as there is no ——————
svidence . 'y
as to whether P
if there is -—A -
if there is no e W

~8_
1f there is tc be -3<:%:
if there was ;L::;:;
ir there were -t~
{n gome S Do

A =D
in some cases —————
in some other e

cases
in some other ———
ways
P d
{n the [ s

A~—1_q

ir the case of ~————
i

is -

{t 1s --:L--

it is imposeible

it is most
important

and more than

ang

ano

of the

some kind

and that is the
and that is the most

{mportant

and
and
and
and
and
and
and
and
and
ano
and
and
and

and

and
and
and
and
and

and

and

and
and
and
and

and

and
and
and
and
ana
and
and

and

and

and

that there is
that
that

that

there is no
there will be
was

the members

the number

the other
there is
ise

there no

there is NOo way

there 1s no.
there was

they

they are

they have

they have been
though tnere 1s
though there was
we

we finc

we have

wve have no
hesitation

we have no
objection

we have their
which is

yat

for consideration

for no considera-=
tion

of

as

the
the
to the
forth

as
80
sc on
sa on and so forth
that it s

that it is
impossible

that the
that the other

- ——
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and whereas it is
expedient

end whereas it is
possible

AND (Omitted)

bigger(and)bigger B\
boys(and)girls RS AN
deeper(and )deeper o [T
faster{and)faster J:tcr-
greater(and)greater e
ladies(and)gentlemen -‘gh-—
larger(and)lerger --_71_
lower (and) lower Y.
wan (andq) woman i
men (and) women Pr O O
man, woman (and) child /:213__
men, women (and) children<3ir-
profit (and) loss . /- 3.
profitaizzsztloss _214:1
quickar (ang) quicker —‘“Respwe
rates (and) taxes -Z%E;-
amaller (and) smaller - AN
strain(and) stress ---:%-
strains (and) stresses -A%r-_
ways (and) means o)
this (and) that --_(.--

over (and) above

time (and) again

AND: In the -middle it f{s
sometimes not ommitted

in order to get
Joining, e.g.,
by and large
hard and fast
of and on

three and four

* ANOTHERs Provides many good

phrases. See
and in anrother

and in “nother case

good

and in another way ———
another address -—--it

\_/—0
another case ——e———
another demand T
another event =\
another member —-——S-

~—~——M
another point of view ——————

N—t

another view = ee-ce-

another suggestion ::::z;’

APART: In phrases it is follow-
ed by 'from the' and thus
these two words can be
omitted., Study

\
apart (from the) decision -—k--

apart (from tha) fact <= N

apart (from the) fact :Ef;__
that the \/

apart (from the) TR

Covernment 's
apart (from the) Govern- :\/
mant 's decision
apart (from the) = ~—o-Zo
question

BUT if APART is only followed
by *'from', it is not
omitted, e.g.,

apart from .§f)--

apart from his :g:l-_

apart fraom their ;E{:}-
apart from their \5\¥::;
agreaing

ARE: The regular outline
provides many good
phrases, €.Qe,

\

are caoncerned

are entitled

2

are as follows

are at issue

-

;

are fully set out

are not at issue

T}

are not at liberty

i

are not aware

are not sufficient

2



-

are therefore

ARE: Equally a good number of
phrases can be formed by
‘are' in the middle or at
the end, €e¢Qey
-f you are -{;rg—
if you are not 2
ve are not .daﬁf:
we are sure -ﬂﬁ:fL
we are agreeable D}
we ars(in)agreament ————
you ar?2 e
- > A

you are not

ANNUAL: In phrases it can be
had by the full outline
(¥ ) or by intersect=-
ing ‘with stroke 'n', 8.Qs,

innual accounts = o =-==-=
annual bonus -;Eg.-
% N
annual conference -
annual dividend B e
Jv
annual function :Kaél-
annual general mesting --:E;-
annual increase >Q§§:i
innual meeting _——ee
annual payments P
annual profite -:ﬁ%--
annuzl report A N
annual gprofit @nd loss :"YE"'
account
annual statement (of ) g
account

EA.

It provides many good
phrases of day-to-day
OCCuUrrence, €.ge,

annual turnover

ANY:

b
.
s, W
B 2

any doubt
anyhow
any ather

any suggestion

at any time

by any means ——mete
A
in any —————
~——

in any case

in any direction

in any way

if there is any

if there is any doubt

if there is any sugges-
tion

if there is anything

APPEAR/APPEARS/APPEARED S
Advantage can be taken of the
intervening vowel rule and in
phrases these can be had by

\ '\,.f\.e.g.:T
can only appear

5

F

does not eppear

he may appear

2]

-

paens

L)
it appears
it appears that
it appears(to)me

it may appear
it will appesr

that appears

that appears to be

that appears (to) me
thaey appear “j;r'
which appears -
vhich appears(to) me
which mey appear =
they eppeared -
they appeared (to ) have -ct:--
who appeared

wiio appears
who appesrs(to)have been -L?:;-
who appears(to)have been _g — _
able to
who appeers(to)us b=
k (t ear -
who would like o)app' 4&:‘-
you may appear o~ -
. -
you will have'‘to)apbear G%K.
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ARRANGE/ARRANGED/ARRANGEMENT 3
These can b8 had by inter-

secting with *'r* (down),

€eQey

" evacuation arrangements -L%ry-
-
e

administrative
arrangements

being arranged

1 shall arrange

I shall arrange(the)

matter
1 will arrenge -fT;_-
I will arrange (the) VI —

matter

it may be arranged -Jfag-

it must be arranged

it will be arranged

kinoly arrange -J:fz-
kindly make arrangements --:2:
local arrangements -JCi%L
of this arrangement -_IS--

personal arrangements -;L%r-

public arrangements
please make arrangements SF<§=

rehabilitation -‘{s’.f.

arrangements
special arrangements -

we have arranged

we may arrange

who will arrange -fﬁ:_,

who will arrange (the) Ll—
matter o

who will arrange (the) ’h
meeting =T

who will arrange (the) _Ej;g

discussion
1 have arranged

I have arranged (the)
discussion

1 think you can arrange
hotel arrzngementg e

timely arrangements

AS: This word has a3 great
frequency and occurs in
the beginning/middle and
at the end., See

as early as :D:Z--

as early as possible

as far as --g=3-

as far as I can

far as possible é&};.-

as fast as

as

as has besn

(@,
as is e
Lo
as is the case = = =====-
as it was __‘;.--
as it was ther2 ———
as it were _-Jir_
as it wsre theres -“ -
as muchas =  ecececaa-
as much as possible ;g;—--
<
as much as we can = ==——=-

éqﬂ
]

as possible

as quickly as possible f%::&v
as regards the JZf-_-
as regards this -:j;.-
82
asg swuon as Pl
as soon as possible :?:51-
as soon as it may - -
as the chairman - -
as the Hon'ble Member Séffl-
as the House --.§--
as the manner SQ:___
as the manner in which :§Z:_-
as the members 3:&}—-
as the result = e-te-.

as between themselves

as far as we are aware - -

as far as we can ses :i")'

as explainsd above S .....

as far as it may be Q#;;(:~
practicable



AS

as
as
as
as

IF

as
as
as

RS

as
as
as

It After ‘'as’,'I' is indi-
cated by single tick
where possible, e.qg.,

1 have already
remarked

I have already shown -EEZL-
I have already said -E:E—-
I have held -.E---
I have shoun 42_--
1 told you P -

it cannot be represented by
single tick, the full out=-
line is written, e.g.,

;’:—_

.i__-

IT: In phraseograms in the
beginning these two words
can be had by st loop. See

have said

have told you
shall

shall show below

- e e

it deems fit
it deems proper
it has been

it is by no msans

BUT otherwise these are repre=

as
as
as
as
as
as
as
as
as
as
as
as

sented by regular outlines,

- bz ﬂ_

it stood

it thinks fit n»
it thinks necessary é&;;

it thinks reasonable =-p-g<
it may think fit
it seems to me

it seems to us

it were -
it were not -g,-_-
it was cmmd—-
it was not elpmae
it wes possible ---;t-
it was necessary B

Asia and Africas
Asian and African
Asian countries

South East Asi2

13

AS WEs In the beginning in
phrases these words are
represented by bigger
circle. Study

2
as we agree crmaaa
as we are .
[= WY

as we can i

as we do --E---

as we had .E.-_-

as we have -jl_--

as we may. - T

o)
as we may be =0 —==-==-
as we press _:ia--
as we shall -‘;l--
as we think -.61--
as we traced -_-i..

9o
as we transgressed S Tanis

as wg transnitted L

as we trust -.%.--

as we wish --;iu-

AS WELL:s Attach bigger circlc

with '1' and get the
phrase. See

as well -;é;_

ag well as -.é;-_

6\
as well as can be ———

ae well as it can be -9211:‘-\

as well as it s = ====--

ag well as it may be Jél}:.

ASJA: See the phrases you can

get.

West Asia -
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ASK/ASKED: In phraseograms in
the beginning the orliginal
outline is maintained but
in the middle or at the end
's' stroke is substituted
by circle 's', e.qg.,

ask their names =~ =—-=---
ask them

asked for leave
can be asked

he was asked

I shall ask - =
I shall ask him -JLCEL_
1 would like (to) 7
if aysoku r;‘ts:'ll him Q?a‘—‘)‘\‘
it may be askad JE .
please ask him Spo—e
they may ask 8. T
they may be asked J;:h:-‘

we were asked e

who will be asked

AZSEMBLY: Substitute 's'
stroke by circle and
get good phrases, See

Constitutent Assembly -é;i:-
Legislative Assembly J;%x;-
private assembly P S
State Assembly g:QC-_-
ASSOCIATIONs It can be had at

the end by circle 's'
and '=shun' hook, e.g.,

\
All-India Anglo=Indian --:-i_

Associatiaon

Backward Classes ¥v‘-—-@
Association =TT
Bank tmployces’ 4&5
Associstion "
Bar Association 7}37__
Boys' Association E -----
Central Secretariat
‘Stenographers’ Q"ffff}L
Association .

Lower Grade Clerks'
Association

Manufacturers’'
Association

Medical Association
Medical Practitioners’'

Association
’

" pssocistion =t
Minority Communities e
Association =
Political Association  -der--
Retailers' Association Ao

Social Worksrs®
Agssociation

Shopkeepers' Association ;<$;-
Shorthand & Typewriting
Institutes b e

Association 2
Teachers' Association -;?---
Wholesale Oealers' -.L’:/(t;.

Associstion #
Yorkers' Association -::)r-
AT: It occurs in the beginning

in phrases. See
2t (a) time (and) ——L—l-—

space

at (a) latter stage

at (a) latter date KL
at any rate _JL;__
at any time _Lt__
at first _é____
at' first sight --b.,-

at issue --Jr-_
at no time
at once

at one and (the) same
time

at one time
at several times -jgi::
at such rate $-_--

at some length



st some time(or )another i->—¢=

at some time or other

at that time --4;:-
at the bsst é\r-é—

at the beginning = -—-=—=

at the conclusion Jf:E--

at the disposal — Y-

at(the )earliest _L)‘QL
opportunity

at(the )Jearliest possible £§ﬁﬁr-
3t (the )earliest possible_l:y_‘%v

opportunity Lv
at the end ——————
at the end(of )which —rf——

at the instance (of) g

at (the) last sessfon Z---==
at (the) present -Jk;_-
at (the) present day ==
at (the) present time  =—-<r-
at (the) rate of 1/.('_--_
at the same time lf::l-
at the time —— e

st their own
at this conference -g(ék-
at this stage

VERY: These thrae words
can be had in phreses by
trebling 't'. Ses

AT A

at s very close angle =t----

at a very distant date |~-==-=

at a very early stage '=qe===

at a very late stage -
Can be had in phrases
by 1'DG €eQey

AT OR:

at or about

L

it or after
at or before

at or near

my attention

my attention has been

to draw the attention
to draw the attention

to draw the attention

f!
ATOM & ATOMIC: These can be
had i{n phrases by writing
closs or interescting with

‘'t's, See
atom bomb s —
atomic(and)hydrogen a
bomb

atomic energy
Atomic Energy Commisslon:itl--

atomic energy(for)
peaceful purposes

atomic rays
atomic tests
atomic power -Jﬁ:r-

atomic weapons

ATTENTION: Can be had by 't' by
writing close or by inter-

secting. See
L]
adequate attention -éi;--
attantion (of the) -j:L._
Governmant -

early attention (to.
the) matter

Gpvernment's attention

Government 's attention
has been drawn

greatest attention

I have drawn attention
(to the) fact

drawn
necessary attention et
serious attention -pfR--
to draw the attention -311--

(of the) Government
dsw .;‘T..

(of the) Hon'ble .
Member
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to

to

to

to

to

to

draw the attention
(of the) Leader (of
the) House

draw the attention
(of the) Leader (of
the) Opposition

draw the attention
(of the ) Leader
(of tha) Party

draw the attention
(of the) Speaker
draw the attention
(to the) fact

draw the attention
(to the) fact that
the

draw your attention

your attention

your attention (to the)

fact that

your attention (to the)
matter

AUTHORITY: Csr be had by

intersecting or writlng
close with 'th', See

authority decision

authority (for) nholding

authority

authority (of the)

captain

suthority (of tne)

Corporation

authority (of the)

Government

authority(of the)

Municipal
Corporation

authority(of the)

President

authority (of the)

Prime Minisgter

civil authorities

defence authorities

final authority

financial suthority

Qreater authorities

(of the) board

haalth authorities
Indian authorities

Jammu & Kashmir
authorities

Kashmir authorities
local authorities
legal authorities
military authorities

military authorities
(in the) mstter

necessary authority

necessary authority
(in the) matter

no autnority
ruling authority
some authorlity

some authority (in
the) matter

supreme authority

supreme authority (in
the) matter

traffic authorities

universal authority

will haye the authority -zik:

BACKWARB: In phrascs this can

ba had by.\,

backward and forward
backward ares
backward classes

Backward Classes
Association

Backward Classss
Commission

backward community :%171_

forward and backward LR

See the phrases we

can have with it.

balance due -_fs}-
balance of account -f?:z-
balance(cf)authority -:}i--
balance (of )payment --des-



balance sheet ——t e
balance(of)trade
cash bslance

sterling balance

Can be had by inter-
secting or writing close
with 'b'. See

BANK §

Allahabad Bank __jé,_
bank activities '
bank deposits -1%5--
Bank(of )Baroda S§u--—
Bank(of )Bikaner
Bank(of )England

Bank(of )Jaipur

Bank{of)India :§q~i_
Bank(of )Patiala N
bank rate --2/(1.-
Central Bank(of )India -.z.~7

Chartered Bank
Commercial Bank(oF)India'gE%-;
Co-cperativa Bank Ltd.

Delhi State Co-opera=-
tive Bank Ltd.

€astern Bank Ltd. -)3§21

Hindustan Commercial
Bank Ltd.

_Indian Bank Ltd.

Indian Overseas Bank 2?;:--

International Bank D
Lakshmi Commercial ——
Bank Ltd. ,

g
Lloyds Bank Ltde = ==-=-=

Mercantile Bank(aof) 423—21

India

National Bank(of)
Lahore Ltd.

~
National (&) Grindlays {_(
Bank Ltd. TTTme
nationalisation (of) -:Si--
banks
New Bank(of)[ndia _h.\.&-_
B

Punjab Co-operative -ﬁ:\.}
Bank Ltd,

Punjab Nat ional Bank - -

Reserve Bank (of ) India ~=<>

resources (of the) bank X
scheduled banks _Fi::.
State Bank (of) India g----
United Bank (of) India =27%--

United Commercial Bank

World Bank -zfgl_
BEAR: See the phrases we can

have with 1t.

bear date

bear his own

bear in mind

bear their own -..\-3._

bear their own costs . l—i:;;

bearing date | Wpues BRI

bearing in mind 342?;-

bearinhg, intarest yoo=?
Ve i

bearing the same name
bearing upon the z:|uest:!on§<—-:S

Nz

bears upon the gquestion

BECAUSE: Ses the phrases we
can have with 1it.
because he was
—
because he has = =-===
because he has bsen

is -::ﬁ-

because it is important

because it

Zn
o

o G

bacause it is most
important

because it may be
because they

because they have

because they have their -_-%:-

because they have made ‘-CC;-

because we have —efx,__

because we have been 'tffg‘
able to

because we hove been —fyl‘hk

able to make
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BEEN: In phraseograms either
it is represented by the
full outline or by 'n*
hook. See

had been —————
have been -—&4--
having been S

it has been

it has not been —JL\;-

it has not been there

it would (have) been --&;--
not been able to ::§—p-
those who have been -——=x

those who have not bsen

BEGINNINGs It con be had in
phraseograms by intersecting
with — » ©4Qe,

+
at the beginning ————-
at the very beginning -.i;_-
from the beginning Xl

from the very beginning ;:??‘°
—

c [

in the beginning

BENEF I1T/BENEFITED/BENEFICIAL S
These can be had by intcge
sbcting with '\ , e.qg.,

adequately benefited
beneficial enjoyment

beneficial interest hp=la

BEFORE: In phraseograms it is
represented by 'b’ double,’
8eQe,

before and after )\Z:::

before him J\::T'

before me T, S,

before mentioned '5367'

beneficial
beneficial
bensficial

bencsficial
business

owner
ownership
results

(to the)
community

before or after )QQ::-
before the -_5\;_

before the authorities -=¥g--
before the committes
before the council
before the Government
before the House - -

before this House

before us __:\ir

BUT WHERE 'b* double cannot be
conveniently be joined
with the following stroke,
the full outline ( \W ) is
written, e.g.,

before the court

Y

pefore the date of -

{

before the end

before the expiration

i

vefore the expiry

benaficial (to the)
Government

beneficial (to the)

society
countries benefited 53281-
did not have the benafit "égf'
for the bensfit SY___T
in the country's benefit :Tfllb
in their benefit e 10
in your benefit -
interim benefit =X
mutual benefit -1:%?_
necessary benefit ~oX.
received the benefit «fft——
terminal benefit ey~
they will be benefited £\

we have the benefit
where the bensfit



AfTWEENS Occurs in phrases in
the beginning. Note
}(‘/ ~——-

between cne another
SkI-
Sp--
AV~
2

between parties
between the parties

between (the) same parties

between their - P

between them 7

between those “3G-
<2

between us

BILL» It can bg had by writing
close or by intersecting
with 'b', e.g.,
Amending B8ill e
8111(of )Exchange XL
8111 (of) tading XL -
bills received - 2
—
Corporation Bill -——=Aa
discuss the bill -1‘;;-
fFinance B8ill akwyg=

Hindu Coce Bill
in the bill

the bill suggested ::;L__
the present Bill
this Bill

in
in
in
Labour Bill
Marriage Bill = =-z---
money bill

money bill hasrbeen

National Volunteer

Force 8111
Navy Bill ::}\;_
patiant's bill X
of the present bill -Sk*-_
of this Bill _.&.--
original bill _./SZX__

simple B{ill ‘Fxﬁr
tax bill

e-c%anqe bill

. BOARD: It is represunted with
\ in phraseoyrams.
See -

advisory board

Advisory Board (of)
Education

=g~
i, -

e

Board(of )Directors

Bosrd (of) Higher
Secondary

Board (of) Trade
Central Boarcd (of)
Revenue
Development Board -Utiq.
Educational Board

Electricity Board “;f:'
LN

High Power Board -

in the beard
Municipal Board
‘of the board

on (the) board

Parliamentary Board S
N

Railway Board ol S

Scientific Board iy B Ve

Shipping Boarg T
LA

Tariff Board
University Board

Wage Board

water (and)Swage Board

Welfare Board

BOOK: It can be had by inter=~

secting with 'b'. See
book account -ﬁf---
book~keeping s o
new book

statute book

Can be had by inter=
secting with \, s €:Qe

b

bonus declared (by the) -1}_-_
company r

BONUS 3

bonus declared
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bonus doclared (by the)
inaurance company

ponus for the year PR WY
bonus issues -Jd*r-
bonus shares %.-_
bonus vouchers

interim bonus =-J§-
ordinary bonus 5%%,--
. Y
Y. -

special bonus

yearly bonus

BOUNDs See the nhrases we can

have,

bound(to )accept

e
-2;;--

"3?"

bound to account
oound to be

bound (to) do
bound (to) do so
bound (to) fail
bound to maintain
bound(to)pass
bound(to)pay
bound (to) say
bound (to) show

BRITISH: 1n phrases it can be
had with A . See
Brltish Ambassador Ay

British banks -iig-_

 Corporation (080) N
British calendar -é:zzs
British colonies 4>:<:,
Britisk delegatian "i’)‘
British dominions i§:::;
Britich Empire J\:LT_
British Government J\rt:.
British India . i
British legislature - j -
British Parliament ;\ﬁf._
British Prime Minister ———

LV

British regime -
RV

British rule

BUSINESS: Can be had by \, .See

(e

banking business
big business -QQ%--

buainess circles J&;f---
business community -}--
business days -:ti--
business ethics -! -—-
business hours N, VS
business like -
business man “A>g--
business management &:::i;
businass men -
business profits \L e
general insurance A

business
Government business
in my business
in our business
in their business
in your business
insurance business
legislative business
minor businsss
private business

side ‘business

small businese 3:£§3-
BY: See the phrases we can
have.
N
by all —————
by all means f!:?-_
-
by any means —ela
by arrangement ;TB..-
\/‘3
by no means —————
N
by way (of ) 5
by the ———
~N -
by the time 0 <~-----



GENERAL PHRASES:

be that as it may

born {n mind . o

c A

CALL/CALLEDs See the phrases

w@ can have.

call for :}:-——

call (on)me ke

called out -:q-—-
o S

called upon
it may not be cslled -kil--

so-called

wae called _27_--
what is called ..
CAN/COULDs See the phrases we

can ‘hava.

can be -
can be made ::)kx-
‘ean only be .
cannot be -:Sx--

cannot be ma{ntained

could do s
could have bsen s W
could not ——
could not discharge -a.’;-
could not have been -
couldn't P .
couldn't be ::l(,_
could not be e

it can be -L—‘f-
it can't be -LQ;.-
it cannot be -in:-
1t cauld not be -

@¢e could not Do

CAPACITYs It can be had by
{ntersecting with \T « See

-JEF;-

earning capacity o

competitive capacity

fo1 the present capecity <X-~c--

- o
i 8

full cepacity
Governmant 's capacity

#

idle capacity

i

in any capacity

in his capacity

Kl

in which capacity
indigenous capacity

.

installed cepacity

mills capacity

g’

production capacity

rail capecity

ataff capacity

#

working capacity

¥

CAPITALs It can be had by
intersecting with 'k’
~gtroke, 8¢Qe,

additional capital
autherised capital = ==---
businecs capital =\-
capital expenditure
capital formation

capital invested

capital investment t:i»f-
capital issuse -fa=
capital market e

34

v

capital projects
capital punishment

capital resources

ih

foreign capital

§

invested capital

¥

ordinary share capital

i

privaete capital
share capital
State capital

i

working capital
capital (of the) company

capital (of the)
Government

cepital (of the)business

(f

e

capital (of the) countrY;
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CAR: in pncases it ls represent
ad by <« , 8.Qey

dinning car 1:5:-_-

motor car R yy=r-pors

rail motor car Cﬁ:;c:

sleeping cer <+

CARRY/CARRIED: Ses the phrases
we can have.

carrieo away

carried (into) effect

carried on =
carried on their el
_k
carried ot = ======
7
cartcy on ======
carry into effect =1
carry on their ;:i::L
CENTRE/CENTRAL/CENTRALLY; See

the phrases we can have.
Central Advisory Board
(of ) Educstion

Central (and) State
Governments

Central Government ——dee

Central Government
employees' strike

Central Government
Employees Union -

Central Government
Ministers

Central Government
offices

Central Government

“officlials
Central Health Scheme :t:Ei;‘
Central Institute T=—=sf

Central Library
“centre (of) gravity
central point

Centrally Adminietered

Area

CERTAIN/CERTAINLY/CERTAINTY:
These can be had in phrases

by o~ . See
certain classes .
certain classes of .::gsr
peoplae
certain date 4
certain parts (of the) . A___
country
certain parts (of the) A, 7
world
certain place -aSqr-
certain times s PO
certainly not P AR
certainly clear Ly

CHAMBER: See the phrases we
can have.

Chamber(of )Commerce

éi::—_

Chamber (of) Commerce 4:’\
(and) Industry

lemoe=a

‘1=:3-1.P

Chambers(of )Commarce

Indian Chamber (of)
Commerce (and)
Industries

CHARGE: It can be had by inter-
secting with ch stroke.

See

interest charges

g

Minister-in-charge N i ot
npecessery charge -
necessary charge 3111 o)
be made
officer-in=charge -&:i:-
please charge him .-ii'.
section=-in-charge -afy-
Suparlnzi::::t in _:"__

terminal charges

who will charge



CHIEFs Omit *f° hook and get
the phrase. See

Chief Commissioner -tje--

Chief Judge --179-

Chief Justice of India -?—---
Chief Minister 7&:;r

Chief Minister's office 1&::5:
Chief Minister's i

personal staff ﬁ:;JE%
og===c

Chief Secretary

Chief Secretary's -
office
CIRCUMSTANCES: Ths regular

outline provides many
phrases, €.Qe,

ir all circumatances -—0---
_-.La__

in ahy circumstances
in no circumstances

ir the present
circumstances a

in these circumstances
in those circumstances
peculiar circumstances

peculiar circumstances
of the case

under these circum=-
stancos

under those circum=-
stences

CLASS: Many phrases can be

had with the regular
outline, ©«Qe,.
first class W
first class compartment -£As
first cless passengers 42::?-
first class team
first class ticket

first class waiting
roam

in certain claesses -
lowar class
second class compartment &aq;;

27

second class passenger: ‘t-1~-
second class tickat ity in
third cless compartment -1=&;-
third class passengers --7-'7--
third class ticket lp--

NN

“—

third class waiting
room

See the phrases we can
have from {t.

CODE:

Civil Procedure Code
Code of Civil Procedurse :&---
Code of Conduct -4-

Code of Criminal
Procedure

Criminal Procedure Code f¥
Indian Panal Code 33:%--

COLDs The regular outline
e bprovides some good
phrases. Ses
cold clothes
cold war
cold uatér
hot (and) cold

cold weather

COLLECTIVE: Get it by inter-
gecting with < , e.q.
collective bargaining

collective decision -
- .

collective requirements 5Zf?39

A

collective efforts

collective responsi=-

bility

COMEs Can be had in. phrases oy
the regular outline or
by writing close. See
becoms A W
becoming --é,—-—
come forward -l
coma in contact —preee

come into exigtence
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come (co’an) end R
come (to) end V'
come (to) something like ~=wa=<—

Qe

come (to) terms 1>

come (to the) conclusion«=sw—y-
for many years to come ég::q;_
income tax

Income Tax Department

incoma tax inquiry

~7

in the coming years ——e
- ~

in the years tn come s

COMMISSION: It can be had by
circle 's' and ‘=-shun’
haok, 6.Qe,

betore(the) commission -~>s:-

.

Central Pay Commission —-s¥-

Planning Commission -zl

Le

States Reorganisation
Commission

Tariff Commissiaon

Texation Inquiry
Commission

union Public Service
Commission (UPSC)

United Nations

_?"‘;--

Commission for ——
India and Pakistan
(uncip)

COMMISSIONER: This can be had

with ) . See
by (the) commissioner  ~-=Z~---

el

Canadian High Commis=

sioner B
Chief Commissioner -:-j--~
Claims Commissioner e
Deputy Commissioner 1&---
for the commissioner --E;Z
High Commissioner -

Indian High Commissioner —3-3:-
Labour Commissioner

Pakistan High
Commigsioner

[y

that the Commissiaoner ---_)---

to the Commissioner —— -

trade commissioner -1}--

o

U.K. High Commissioner =<s3k-

COMMITTEE:s Many good phrases
can be form with it,
See

Chairman of the
Committee

€nginearing Persnnnel
Committee

ﬂ:’.”.-..
o

High Power Committee ---—{A\
Implementation Committee é?r-

f'rs,ﬁ.--

Estimates Committee

Municipal Committee

Public Accounts

Committee l
Select Committee ;--éfl
working Committee iy R

5o

COMMONWEALTH: Same good phrases
can be had with it. See

Zonal Committee

Commonwealth countries 5111——~
Commonwealth market -Z-
Commonwealth of Nations'\i::E

N

Commonwealth Prime
Minister

COMPANY: Can be had in phrasec
by intersecting or writding
close with 'k', See

activities of the
company

annual genersl meeting _f _
of the company -

Bata Shoe Company =

by the companies ---:if
—<

capital of the company —=--w-

capital investment of
the company

Capital watch Company E?%t--
company finances -A50



compafy taxation
for your company -Jﬁ::-
growth(of the ompany ‘}----
insurance company ——lea
Joint stock company --JL--
numper of companles
of these companies

of this company [ -~

of those companies e
of our company -
of their company -J%:--
of your company -Eﬁ:-_

powers (of tha)company "i%:'
profits(of the Jcompany .ZF-_-
private company
personal company
Registrar(of)Companies

rights(and)obligations
of the)company =

satisfactory results
of the/company

shareholders{ of thu)

company
shipping company --Zt__
sister companies -9£L;--
£

starr(or Cha)company

COMMUNIST: The word of age.
Ses the phrases we can
get.

communist aggression

communist ideology B -
communist leaders -EzéL-
communist leadership N
communist leanings "ﬁ;{---

Communist Party -be(L_
Commuynist Party(of)!ndil 34@—-
communist workers Sk
communist countries
communist backing —

c ist P f P
M Indie (ni;rn:(p: ()n) ‘f"‘-
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CONCERN/CONCERNED: As far as
possible join thase with
the preceding stroke and
get good phrases. See

1 am concerned ———
L am greatly concerned =----<=
immediate concern JC:ES-

_<:=f9

{mmediately concernsd
it is my concern -Jf:ﬁy
it is our concern -4
it is their concern

so far as I am
concerned

g0 fer as the Govern=-
ment is concerned
so far as we are
concerned

go far as you are

concerned
we &'re concerned = #S----
1 think we are concerned 1‘5:‘)
you are concerned ————

CONCLUDE/CONCLUDED/CUNCLUS ION:
Omit 'con' snd Join the
rest of the outliine with
the preceding stroke. See

came to the conclusion<s=<—tey

coma to a corclusion
come to the conclusion —e=y=~

1 have concluded

they have concluded L i

necessary conclusion
satisfactory conclusion =%--=
we have concluded

they will conclude

i

we will conclude -
you will conclude

it ui:l be concluded -=

it may be concluded -
who will conclu.ce ol
L~

timely conclusion
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CONFERENCE: In phrasss 4it-can
be had by intersecting with
A+ See

Afro-ARsian Conference

Agricultural Conference =
Asian’'& African .
Conference

at the conference

before the Conference =2
Chief Ministers"' » -
Conference 1ﬁ137

creditors' confarence
conference table --/Xt-
industrial conference

International Labour
Conference(l.L.0.)

in your conference ‘Qt

labour conference -[:&f-
Dh--
::ag.-
XL

Medical Conference
Ministerial Conference

National Integration
Conference

Press Conference

Prime Minister's Press -
Conference Z e
Parliamentary Confersence —3‘:::

round table conference --‘i%;

Shorthandwriters® P
Conference “
tripartite conference --%;;-
CONfIDENTg In phrases this can
be had from See
sre you confidar: s
Ne {8 confident -THL--
: do—~
1 em confident sl
I. am rather confident e ol |
they are confident -?;f--
they ‘ste not confident  —=---o
we are confident wld
~
w9 are not confident <l
you ere confident, -l

equally confident

.‘.1.-

-

CON;XDCNCEI

It -can be -had .in
phrases from J + See

v
1. am having confidence —1~{r19

v
1 will have confidence —-——
they will have confidence ‘Clv}
ycu may have confidence —A¢=Et

you will have confidencerzifé:j

lacking confidence = =---¢--

CONFIDENCIAL: UWrite this word
lika| and get many phrases
See_

confidential communica= i NE

. ) tion

confidential corres- E;;Ej;’

pondence

confidential enquiry S e

confidentially snquired ==

confidential letter 4;;{"

CONGRESS: See the phrases we
can have.
Congress High Command 45335-
Congress leaders szfj:
Congress Party s
Congress President = =3~
Congress workers -vdét---
Congress wbrking n
Committee -

All=India Congress
Committee

CONSICER/CONS IDERED/CONSIDERA~
TION: Join the regular
outline by omitting ‘con’
with the preceding stroke
and get the phrase. See

be considered

careful consideration

carefully considered -~
economic consiceration -q:;L-
for your consideration Jfﬁﬁ;-
further considerdtion -Ao-=-

further considered



hes to be considered o

hes to bu(tawnn lnto) L
consideretion /

oY
=~

hsve not boan(tukan
lnto)conslderatlon

mnra1 consideration
shall be considered

shell bo(teken lnto)
consideration

sympethetic
consideration

taken(lnﬁo)conaids:a- 2l
tion
ey

utmost congideration =47 9

which may be consi-~ A
dersd

which may ba(taken —d=a-

lnto)conslderation L

you may considered

CONSIDERABLE: Some good numbar
of phrasas can be had Dby
9 whan occurs in the
beginning., See

.

considerable difficuity =---
considerable discussion 3:51-—
considerable doubt PSS

considerable amount
(of) money

considerable extent B et
T3

considerable importance }=---

considerabls latitude --%qr-

considerable number Y-
considerable part 1 .....
considerable sums --35;-

CONSTITUTION/CONSTITUTIONAL
See the phrases we havs

from these words.

Y-

Constitution(of)India of====

.-

american Constitution

British Conatitution

constitutional
arrangemgnts

27

gt
-

constitutional righte
Indian Conustitutlion

United States ;‘ggL_
Canstituticn s
CQ-OPERATIVEs Muny goold

phreses can bs had from

—_ + Ses
.

=

co-uperativa bank
co~operativs fermihg
co-operativa methods )
co-opereilva movemant
co=oparative sociaty
co-nperative structure =---=

Farmars' Co-operative L —j~

Soclety
Indian Co-operative ::E:Zf
Society
question(of)co=-opera= :EE::f
tivee
Registrar of Co-opera=
tive Societles --fa

CORPORATION: Ycu can have
many phrases by intersecting

with «— o+ Note
e
Electric Corporation 4§=---

Fertilizer Corporation o T
of Irdia M

Airlinss Corporation
by the cogporation
Deltsi Cogporation

fFinance Corporstion

Guarantee Corporation” AL el

Indian Airlines Nz,
Corporetion =¥l

Industrial fFinance
Corporation
-

Investmant Corporatiaon ::§¥:°
of India <,

Life Insurancs
Corporation

Municipal Corporation ‘-313:-

State Tradimg
Corporation . '%”

>
Seeae



COST: Ses the phreses we can
have from {t,
cost (of) 1ife .

cost (of) 1iving
cost (of)machinery
cost (of) production

coat (of)thinga =
COUNCILs Get phrases by inter-

sscting with 'k'., Ses

advisory council
essure tha council ———S
Council (of) Sports
council's affairs
council'’s decision Lodo
country council -
decision {of the) council

executive council

general council meeting

Governar-General (in)
Council ®

Member (of the)Council
Ministerial Council

National Credit Council <<3=--

National Osvelopment
Council

order in council

Sacurlfy Council

whereupon the Council

CULTURE/CULTYRAL: By inter=-
secting with «_ you can
get a number of phrases.

~ See

cultural affairs —:f%-—

culturel relations 51 ﬁ:i:]{

culturel ties

Hindu culture

Eugopeen culture

!ﬁ&l.n culture

Indo~Pek istan Cultural
Society

Indo=Soviet Cultursl

Society .’
in thelr culture end S~—tgp

civilisation ‘-"
modern culture ——e—ae
Muslim culture g F
Western culture -442:2

COUNTRYs Cen be repressnted by
in phrases. See

——————

all over the country
before the country
by the couuntry

depo--
"""&——,

for the country
if the country

in all parts of the
country

in our country
in the country
in this country

2
af the country -————
to the country | PN

CGURTs  The regular outline
provides many phrases.
See

contempt (of )court B

W
-bi?._

court (of)appeal
diatrict courts

High Court

Supreme Court

Supreme Court (of )India
High Court Judge
Supreme Court Judge
Court Mertiel

court (of)clalms

Court (of)Law
Court(of)Small Causes
Cou:t(or)Uards

Court room

courts below

courts in England




o —
DATEs With ‘d°* half-length

we can have & gocd number

of phreses. Study
date(of)delivery --f;--
date (of) judgment -_2'....
date (of)payment St;---
at (an)early date Lycp_-
up=-to-date ..};--
DECISION: At the end ‘it can

be had with circle 's' and
Y=ghun' hock. Saee®

g Ui

cabinet decision

¢leer decision —de
court's decision A= -1
final cdecision J?Ef.-
Government decision :]uﬁj:

hasty decision
Q3ve your decision
my decision

my own decision
permanent decision
quick decision
temporary decision
their decision
DEFERRED: Can be hacd with [. .
Sees
deferred annuity
deferred payment

OEMOCRATIC: In phreses it can
be hed with | — » See

le2Z..

I Cad

democratic countries

democratic countries
(of ths)worlag

democratic government

Oemocratic Peoples

Ranublic(cf}CQin.
Democratic Peoples

Republic(of) Indie -
democratic way, ke
democratic way(ef) Ls:r..’ﬁ

Liyins
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OEPUTY: [n the Deginning 1t
is represented by ‘o‘'strok-

in phreses. Ses.

Deputy Lollector
‘Jeputy Commlissioner --JEE;,

Japuty Leaderiof the' ===-
House

Deputy Leadsr(of the) -kfﬁi;
Party k//,c

Deputy Leader(of the) =t----
Opposition

Deputy Superintendent -AQ;:'

(of)Police -

|
*

Deputy Chairman
Deputy Director
Deputy Minister
beputy Prime Minister

s

]
(]
vl

Deputy Speskor

DEPARTMENTs It cen be had
e by intersecting with 'd’.
See

Cantral Public UWorks
Departmant (CPWD)

Co-operative Department =?;#h'

@l'géj_l

<

Defence Department

Department {of )
Adminfstration

Department (of )
Agriculture

Department (af )Mines
Departmant Stores

P

S

every depertment(of
the )Government

T

£xcise Department _zjf--«
Government Depertment
Industries Departmant

Posts & Telegraphs
Department

Public Health Depart=
ment

R ERi

Railway Department

A

Resesarch Department e

i,
|

Tax Depertment
Speciesl Departpent -

ire
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DEVELOPMENT: The briwf outline
JU provides many good
phrases. Ses.

sgricultural development

-
::1.4.-
Qe .
Ay ..

community development

community development
movemant

tommunity development
projects

development authority

development projects

development purposes d -
sconomic development -q::‘c-
industrisl developmant <;;1c;
{ndustrial development
programmes ‘~4a[;;:;
internal development \\“*tqt:‘

“Ho-
ot o

OIFFERENT: Study the phrases
given below.

national development

National Development
Council

rural developmant

different perts(of)Indis -4;—--

oifferent parts(of the)
country

different parts (of the)
State

different parts(of the)
world

DIRECTION: Phrases can be had
aither oy the dictionary
outline or bty doubling the
preceding ccnsnnant to 'direo
and joining '=shun' hook. See

in all directions = Aq5=—=-=

in my direction

in that direction

in the direction \2E----
in the opposite direction =-----

in ths other direction -
in the right direction (5% PN
tn the same direction ——

DIRECTION can slso be had in
phrases by omitting 'tr'e See

in these directions ” -

in this direction

in those directions

DIRECTOR: In phrases can be had
by ] . See
Board(of)Oirectore -5%--.

Central Board(of)
Oirectors

et

A
4=
| -

;-

Xome

OISPLACED: Stugy the phrases
qgiven below.

Director General Posts
(&)Telegraphs
director-in-charge
directors (of the)company
directors' report

directors' report and
accounts

your directors

displeced Government
servants
displaced industrics
displaced labour -
displsced persons -
displaced persons’
property

DISPOSAL: In phrases it can |
be represented by ‘e See
at my disposal
at the disposal -ég=--
at their disposal -&--
at your disposal e

final disposal
temporary disposal

DISPUTE:
below.

Study the phrases

s

communal disputes

Indo=-Pak dispute

§

industrial disputes



internal disputes S=Kfpa

international diepﬁtoa‘-ﬁ- -
religious disputes = -

OISTRICT: In phrases it can
be represented by short
faorm O-b-"). See

district authorities -{fér-
district boards -4
district headquarters bﬁ—-ﬂ
district officers -g==--
district officiale {ngj*
district magistrate bf:L--
DIVIDEND: In phrzczs it can

be had by L « Sece

declaration(of)dividend -
dividend payment

dividend policy -Zedae
final dividend .ESti_
interim dividend E-tz:-
ordinary dividend jég:_-

payment(of) dividend
vearly dividend
year's dividend

DID NOT: Study the phrases
below.
did not B

did not have --e:__

they did not have
we did not

we did not have
who did not

we did not propose --{::-

D0 NOT: Study the phrases
below.

do not -

do not have
I do not mean

if you do not

that we do not
that wa do not propose %::it_-

3
”'s
_TC—-

-

we do not have
we do not proposs
we do not think

A

ODURIMNGs Study the phrasaes

given below.
during (the) course of -;;Q--
during (the) course(of) ..1;¥,.

) the
during (the) course (of) _ _
this month *"F
during the last @fi---
during the laest few years -~
during the last two years Qﬁis-
during the last year -{fs—-
during the last year or

two

during the next few i
years h—%

[
during the next year

during the past —-%&6-
during the past month -EY;T-
during the war -%;r‘f
during(the) year —-4;;-
during (the) year(under) _q _
report ’ :L\\-

during (the yesr (under)
raview

E

EACHs Study the phrases below,

es.:1 (and) every --i_-

sach month A
=

each of them --{_-

each othsr
for sach other --T>‘
in each othsr

on each other

to each other -
with each ;-71--
with each other :7AZ_-
in each other's case . 258



€ARLYS Stucy the pnrases below)

s ot W
at(an)early dats -Jaz;.
at (an) early stage -!»g,-
at your earliest Lyq,-

a2s sarly as possible

sarly morning -
sarly next month s
early next mo:rning 3(.‘2’.\.
sarly next weak 5" iy

EAST: In phrases it can be
~be reprasented by either
regular outline () ) or

by 'st' loop. See

east to west __}j._

east and west

€ast Indis Company
Far East

{in the eastern
Middle East o
South East Asia - —
South East Asian -€L§--
South Eastern Railuay 6-{-’;’--

ECONOMICs See ths phrases
you can have with the ahort
form (— ).
sconomic activities
sconomic advancemant

economic affairs

L

sconomic (and)social
sconomic considerations -=-vL
economic developmsnt
economic difficulties
economic existence
economic interests
aconomic life
economic plan
sconomic pouwer
sconomic price
aconomic ~roblems

econamic situation

44 H
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economic, social(and)

cultural = fi
economic sphere -—=q::
eccnomic structurse & -
economic structure(of -
the) company —ngt_F=
sconomic structure (of .
the) country |
economic survey e

politicel (and) sconomic S—mas

political (and) sconomic Seope

system
social (and) économic -
social (and) economic =
1ife
eocio=-sconomic S
advancement
EDUCATIGCN/EDUCATIONALS Study

the chrases belowe

basic education
college education

Education Minister . P
Educatich Ministry -lfg=.

educational institutions L

Higher Secondary
Education

ministry(of )Education
national education

Secondary Education
Commission

‘EMPLOYEESs Study the phrases

below,
employees(of the)
Govern.aent

employees (of the)
State

employees (of the)
company

Employees State
Ingsurance Scheme

private employees
State employees -—‘JE'
Indian employeer

foreign anpiqyl.lv
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FADURSEMENT: In phrases in the
beginning it can be had
from “~—= See

=ndorsement(of) discharge ::531-

andorsament(of ) paymants~\:f234k

ol

endorsement (on the)
letter

ENGINEs Can be had by inter-
secting with 'n'. See

diessl

engine driver --:2;-
engine (of the) train ._:ﬁ:_-
sngine staff _::gi_
Bangins speed A e

wmotor engine
ralluay engine
ENQUIPY/INQUIRY: This too can

be had by intersecting with
'n' stroke. See

Banking €nquiry Committee —-2l--

comprehensive enquiry -
Court of Enquiry s
early enquiries =
in this enquiry ;EE:-—
innumerable inquiries c=z37%

Judicial enquiry

local enquiries S
,

railway enquiries

railway enquiry clerk 2-—--h_

Reorganisation Enquiry £
Comnittes A

statutcory enquiries - d

Tariff Enquiry Committee -:-th

ENTER:

enter into
enter into (a) bong

enter into agreement

entered into (a)
compromise

engine =

Study the phrases below,
\-Aﬁ-
entered into agreement “—=><t—o

enter into contract St

entered into contract ‘*—C'%:-

Study the phrases

enter upon
ENTERPRISE:
below.
foreign enterprise
free enterprise
industrial enterprise
Joint stock enterprise -df;--
private (and) public

enterprise -kg---
privcte enterprise

public (and) private )M
enterprise

public enterrcoise -j:;:-

State entarprise

ENTIRE: Double 'n' and get
phrases. Ses
o

entire svidence =
P

gentirs extant '"iJL’

entire family S

entire satisfaction ::ji-—

ESTIMATEs Study the phrases

below.

budget estimate “}k"
X

their estimate - -

edrce

Study the phrases below

e

final estimate

your estimate
EVENT:

early events

in any event ===
in the course (of) ita

events

these events

EXCISEs Study the phrases

belowe .{

s
excise commissioner ,~$-=--

N

el

excise duties

Excise Departmant

Excise staff
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EXAMINATIONS To get it inter= | to (a) much greater extent-p=---

sect with —o 598‘4’ to (a) very great axtent -!‘._,--
college exemination em==we | to some extent D
cross=examination -~ to such (an) extent onYuae
examination (by the) % _ to the extent k==
defence coungel = to

the extent possible -t{;-
examination (by the) oy to this extent -.@.P_

tion counsel T
secution
prasety what extent B &
examination (in) chief =<F--
EXTERNAL: Many good phrases
h na v —
G RENRRE can be had with tha short

form o, . See

EXCHANGE:s Study the phrases external adjustment ""e-j;
given below,

university examinations wcte

external affairs =
employment exchange AT External Affairs Hinistry-r-'e‘-g;

foreign exchange R external authorities ——p—

foreign exchange

-.k._?; external demand i o
tion
Regkic external influence ——ocege
foreign sxchange Jt:iﬁ* . -—
requirements = externz! matter —y—
foreign exchange Ly extarnal prices —_—cy-
rescurces external resources —-
mutual exchange -—r=7- external uorld -——-Q;*'{'(’
stock exchange market e -V
stock exchange office  =--lf-a
stock exchange position ===3f- | FACILITIES: It can be had by
" intersecting with (L . It
EXPORTs Study the phrases occurs at the end of a phrases
given below. Sea
export (and) import e better facilities --&;;-
export market TRE | onus facilities B W
imports (and) exports <Zo- carrlage facilities —{Le--,-
EXPRESSION: In phrassa it can existing facilities i
:o reproscnted by —= , extreordinary facilities é;—
o0
—1 educational facilities ]
expression (of) opinion =—--=-
full facilities “g----
free axpression Nzoez
Government facilities S
fresedos of aexpression 2 V= N 2
increases facilities
EXTENTs In phrases it is MG

modern fzcilities

!
i
(]
{
1
L}

repressnted by § . Ses
: port fscilities
to (a) certain extent cal factiintes
08 [
to (a) grest extent . b :d d" ui::
to (o) greater extent ‘===g. | Provided fac o -
; power facilities

i
FE

e

to {s) l4rge extent -sz_’—.



S

reiluvay facilities -l

research facilities -4:Z;L

shipping facilities ——ofmaa
pping <Lﬁ

t-aining facilities~ lQS"'

Many phrases can be had

by writing it with (~)
'k' half length. Ses

FACTs

and the fact
and tha fact that meme
‘and the fect that the
and the fact that there ‘:Z

is
\_
apart (from the)fact =~  -<====
apart (From the)fact that e O
es(a)matter(of)fact - T
at the fact that -‘__}'.
eware (of the)fact that --§::3
by tha fact that ———f-
from the fact that ::kar-
i
I knou the fact -
I know the fact that ::” -
there is i
in fact Ko
in paint of fact S
in spite of the fact 'that-\:—f-:(-
in the fact that the [ SR
in view of the fact that --=¢--
known fact that S
c %
on the fact that SO
true facts(of the)cese  ==f--=
which the facts will bogman
FAR: In phrases it can be
had by » C eand C
Ses

far and away
fé{iand between
far and wide
far fetched ~
far Prom being
far greater

.financial agreement

far.norn = i re .~ 1
far reaching —t————
how far -.t-;
too far -=ge=--
FAVOUR: In phrases it can be

had by k\__. See

(‘;j

in favour (of)

in favour (of) the -
in his favour ::Q::f
in our favour Ei&:::
in their favour \‘::1::.
in your Pavour \::&::f
FINANCE: Intersect with ‘e and

get the phrass. Sse

deficit Pinancing -{&:
AN\ Yo

finance corporation -—————
Fingnce Minister -k:z7q“
Finance Ministry - --ﬂ-_
Government finances -tkgzza
Industrial Finance

" Corporation ‘:JZ;;.
internal finance i
International Finance \"*‘€a==

Corporation
Ministry of Finance

raising finance

FINANCIAL: Intersect with {_
and get the desired phrase.
See S s

financial activities

financial activities
(of the) company

financial activities .
(of the) Government

——deve

fPinancial affairs o
financial allocations
financial arrangements  ==i--=

financial assistancs '_ v—-_

20> o



e e
finsnoial control | FORs See the phrasss we can

financiel difffculties =-Yeo- Nave with the cequiss

rinancial discussions -—"b- . outline.

financial Institutions —<2.. | for (a) consiceradble time .tg::-
financiel position ko for(a ) long time o2 A -
financial power -.‘:l—%.- for (a) period of ..Eb---
financial reasons &2 [ for (a) yeer(or)two .\.--
financial relief _iL__ for consideration Eﬁk---
financisl requirements <<-la for disposal t_):-.
financial resources e for example elaa
financial results A for his own benafit .k.‘%..
financiel situation -(-3'}- for instance -k:#-

¢inancial stablility E&:--- for one reason or nnothor\./-;(:)
(of the) company for one reason or other =c-eew

financial stability _‘:ﬁ for one ysar -"--5..

(of the) country

for cnly one year =wCal

financial stability N - S .t:b.-'-
(of the) Government th’k for purposes (of)

financial stringency = > for .ych tine .\:1 i

financlal transactions =24 fop ‘that pargose N v.

financiel year --‘%‘-- for the houss e

for the imports Sl
financially possible :%---- %-

for the last time

FIRST: Ses the phrases we for the purpose(of) -‘:¥--

cen have. for the sake(of) .
at first oo for the sale -}Z’:-
first (and)foremost -ﬂ\-’;- for the same reason M-
first (or)second éz.22. for (the) ‘second time %
rirst(and)s;cond -Z-_f-- for the simple reason kzlw
first class powsrs -[:tf- that '

for (the)time being ..k:;.,.\..
First Five Year Plan 'AQ:: Pt S RGNS .- -\./

first information ﬂ-\j\:v- for this reason :
ficst (of) a1l ~. for those who -—--é-
for(the)first time s for thosa who have .&g.-g
tn(the)first helf poc. S :

- for those who have not ——
in)the)first instance --—--j— been .
in(the)first place \-ﬂ- for your decision -&;--

~g—
in(the) first quarter —----- for your information - Nee-
. . \
first class magistrate = for.your own sake e

first statemant
Tirst hand knowledge &£3=f.

rirst part A
- -
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FORCEs In phrases it can be
by sor (, ot
See

Air Forece __.%..

LT o \

Alr Force Oay -

Armed forces -——

Armed Forces (of Mndia )%-

comnunal farece = SRR

Deferce forces

international force
labour force -
land forces

Nationsl Voluntser
faorce %

Naval force
Pakistan forces -
State forces ———
United Nations Forces -34353

world force

FOREIGN: Intersect with 'f°
and get the phrasss. See
foreign affairs "%ir'
foreign embassador CSZE-_
fgreign collsboraticn :f:Xi__
foreign country A=z
foreign credit ‘f;]__-
foreign contract :ii---
foreign court - .
foraign domination :ii:;l
foreign exchange -E:;tl
forelgn exchange j:::,-

position

foreign exchengs
raquirements

foreign exchange
resocurces

foreign obssrver

‘foreign parts

foreign poiicy
foraign securities

foreign weapons

FORMs Can be had by inter-
secting with 'f': Sea
form(of Jagreement ————— -
)
form(of )application -—

;

form(nf) Government

in(the) face(of) s -
in the form(of) ;ng..
in the form propoced ;SE.T
in tha form submitted -
necessary form \.iir__

ordinary form

(]
]
1
[

physical form
take the form (of)

various forms

£

At the end of a phrase
it can be had by 'w'
half; See

br!ng forward {E;;;r

brought forward

FORWARD:

carried forward e

come forward -
—_—

go forward ~  ==Tmos
_—

going forwerd =TT

look forward f"‘i‘

looking forward (:::fz:

move forward Te--

moving forward
put foruward e Sotund
28

straight forward

FROM: Ses the phrases we can

have from its

from among Fa=o
from and after :)4113
from and after (the) Nz

dats
from the beginning -Ei?Li
from certsin infutmatlanﬁk:fzi
cnrtafﬁ'feﬁhiksi‘§>fﬁf:z-

from first(td)1ast =7
from his own knowledge = o

from



from yuat to year
from liability

from nf‘roport

from the way in which
from their letters

FULL/FULLY: Can be had in
phrases by ( s See

full age —der-
ﬁ

full emount
full belief
fully believea -
full blooo

full consideration
fully considered
fully satisfiea -(ﬁz--
full decision J%I -
full knowledge

full time -C%::_
fully expleinag 42:§-_

fully persuada JER;:-

FUNDAMENTAL: In phrases it
is represented by (

See

fungamental reforme _kﬁj:;
fundamental righte b
fundamental rightneas A
fundamental rules AaE
fundamental rulee (and)

regulations 'L@f%
FURTHERs Provides nany good

phragssss Ses

agreed -4E:;:
charge --Q:;,

further consideration —i;=ar
further difficulties odoz=a
further enquiry

further

furthcr

further importent B .
further inforastion -£==:3
further intersae £==:::9
further 14ability -%—

further notice

SPECIAL PHRASES

Father(of the) Nation

G

GENERAL: In the beginning in
phrases it is represuntso
by omitting the 'n' hook
and st the end by the

full outline, s.g.,
gensral principles --‘;-—
general provisions -A%:;-
general relief

L

Account General Central __3%__

Revenues Ly

annusl generel meeting -Jfé,-

generally speaking

general meeting

accountant general

Advocate General

Attorney Gensral

Oirector General

extraordinary general

meeting sThReT
General Assembly —I:R;-
general authority -1%;—-
general features -ﬂfijr
general elections --
general council —-7&--
General Insurance Co. _jff{;
genaral intsrest -JL,LL
genseral menager -Jf:_-
general policy(of the) _ X __

Government =

Governor General ¢;;Z_-
Govsrnor Generel (in) oo

Council
lnspector Generel (of) i‘_.

Police
ordinary general meeting &7-
Post Master Gesneral -
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GO/GOING: See the phroses
we can have.

9o (o) great wey ==

9o into merits le»

go (to) show ol
-—

goes beyond edecea
—

go shaad SIS

go on -
—_—

going on —————

going ahead

GOVERNMENT: In phrases it can
by intersecting with 'g’,
8.Q.,

o
=

by the Government

Central(and)State
Governments

Central Government

-
Coalition Government —a
Communist Government T
Congress Government -aCE-

—
Conservative Government <&----

Democratic Governmant lﬂﬁ::r-

. 5 ea >
Executive Government =
Government's decision P: I
Government duss -

=

Government of India

Government (of) Andhra —T_ A
Pradesh =

Government (of) Bihar
Government (of) Bengal omm
Government (of) Haryana =-&---
Government (of) Kerala =—f—z-=
Government (of) Madras

Government (of) Rajag~-

than
Government (of) Uttar _:%}__
Pradesh P
Government (of) West o=
Bengal ®

Government (of) Banglas
Desh )

Government of Pakistan ;:E?l-
Mer Majesty's Government -

indian Government

Bangla Desh Government

Kerala Government Seteme

Lebour Government -[f*;-

Communist Government --ﬁég,

Madras Government -

Msghalaya CGovernmant fi;Qf.
2

national Government
Punjab Government --jtz:
Pakistan Government &iﬂr -
of the Government

of this Government
our own Government

people's Government

poyerful Government --izg_
Praja Socialist Party's
Government (P.S.P. -%\.--

Government ) .

provincial Government L
Republican Government —x==
stables Government '{F"-

State Government

Tamil Nadu Government —————
that the Government -:t:--
to this Government -.:é:-

Tripura Government

Union Government -
United front Government 1rf}:-

U. K. Government ;::}zz

United States Government w¥a-
&L

U, S. S. R. Governmsent
French Government

U. A, R, Government

Swiss Government --;;‘-
Chinese Government -ééir-
Government treasury L e
Government (to) o S
Government )



your owun Government
world Government

-
PVl

GREAT: See the phrases we can
have from it.

great authority - .

Great Britain .:é\__

great deal -3~

great deal more
deal (of) time
grandfather

great
great
great grandmother
great interest
great majority

majority (of)
cases

great ren

great

great part(of)the
greater advantage
greater number
greatar(or)less degres
" greater(or)less extsnt
grestsr punishment
greater than
1 am greatly obliged
1 am greatly pleased
1 have great pleasure
of great importancs
of great value
to(a)great degree
to(a)great extent
to(a)great measure

to (a) greater extent

GROUND :
givan belowt

nave the grounds

on (the) ground

on (the) same grounc

on which grounds

unsaund ground‘

Study the phrases

.\,:.-

\-‘E!L
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HALFt: In phrases it can be had

by 'f' stroke, e.y.,
for(the)first half
for(the)second half
in(the)first half
in(the)sccond half

————

=

BUT in the cass of numerals
half is represented by
a small dash put below the
figure, @«ge,

1-12 1
2-12 2
17=1/2 17 .
22-2 22
70-Y2 70
HAS: Study the phrases belows:
has alsc been lf:?.-

has been attached

has been discharged i;t-—-
has been dismicaed e
has been disposed(of) -i::--
has been performed %--_
has been raceived S
hes been taken ———P
hes no foundation | Semm———
has no jurisdiction fﬁ?l__
hes no reference -—S -——
hes not bsen ;ff&-_
has not been se-ved ﬁfj&i—
] :,;
has not been possible - )w-
has not thought rit ffﬁ._-
(1
has not yst PPt
hss not yst been }_ﬂ_
has not yet been Zf}xr’
possible

it has besn

it has not beén
it has not been pooslblc ‘h
{t has not yst been

’



D

i nas fno. yet been
possible -;‘Q‘-
which has been --<....
-

which has not yst A;Z

which has not been

which has not been
possible

It can be had at the
end in phrases by halving
the last stroke and adding
*n' hooky, ©¢Qe,

HANDS

before hand

in your hands _:éﬁL-
on either hand = =====-

(-]
on our hands ————
on(tha) one hand -é%._-
on the other hand = =—-===<
on(tha) upper hand Al
on their hands | ---ﬁ-_
on your hand -:D_--
HAPPEN/HAPPENEDs It can be

had by \ / y &t See

to these happenings

ELY

what happened
what has happened
which is happening

HAVE: It €an be had in phrases
either by short form
or 'v! hook: See

HAVE with short form L .

could have

could have beéq -~
could not have -t
could not havé been s e
have besn .
have besn enjoying —Lht
have been established —Lji--
have not been called Sﬁﬁﬂs:

the effect .
the same effect

have

have

have their

have thereforzs --5"
have tc be exemined -JL‘;-
have to be rsgsrded -\1Cf=i

having hearo -J‘1r-
having regsrd(to) the

having regard (to) the
circumstances (of
the) case

having regard (to the)

decision

having ragsrd (to) the

fact that

(to) the

having regard
form
(to) the

having regard
acope

having regard (to) the

terms

FEEEEELY

(to)

hook

having regard this
L]

HAVE with 'v’

ought (to) have been

leLr

those who have

those who have been

e

which have besn

which

D

have not besn

+

which have not been déd\;’
thers ‘

who have been "é\"

who have not been e ud

who have not been there Jef\ir

BUT in cortain cases the word

thave'! can easily be

omitted, ©¢Q.,
it would have been --‘;_-
it would haves heen there 4:;-—
that would have been
there must have been
these would have bean
they‘uould have been
this would have bsen

would have been -



would have been there --is-
]

HE: 1In phrases ‘'he' in-the

beginning is representad
by 'h' (downward) and in
the middle or at the end
by short form: See
he can -

he cannot -

e can only do so -VL.‘-K
he cannot say e
he could not be —
he did not

he did not enquire
fe did not know

he goes on (to) eay
he had
he has been
he has no power

ha may -—

he may be .‘k-
he may be there —&?
he may not —men
he may

not be ...Zs\__

he may not be thsre

he must be - >

he must not be ———
he must not have -ﬁ:;:c
he should be .;i_’_..
he should not be
he tells us -
he was (of the) epinion --{——
he will be ;:\._.

he will be thers --I(\- :
he will not be --}{.-
he will not be there - -
he would be --{___
he would not be -k_-'.

he wauld nat be there

I&
he would not ve liable 'i‘—(--

S e

HE in the middle or at the enc

is represented by short
forms See

for he

!
!

for he may be
for he may like

!
F

if he _.E;..
if he cannot -JQI:-
if he is not e
if he should be -::%—
if he will —t?-
if he will be -Q_-r‘-
if he will not be -Q;;:-
if he will not be there 4----
if he likes z‘-&:_-‘-__-:-a-

that he = <cocee-
that he can be -i?.\_-
that he cannot be -EX—-
that he is -."L-_-
that he is not -.};’._
that he may be _(':_\--
that he may be there .‘.‘.'3\__
that he may not be -
that he will Yo
that he will not s
that he will not like -(fi‘:;
though he = ==me-=

though he may be
though he may not be

when he ——l——
when he is -——
when he is awars -_‘V,
whan he is not "‘C"
when he is not aware '%:'7/-
when he should o
when he should not ‘v,e--‘
when he was -:--(y
when he was not -

when he was not sware



q3

HER/HIS: Ses the phrases we
can get from theset

Her Excullency -:i3--

her husband - -

Sy

hear late husband

Her Majesty's Govern=-

%
it %
%

Her Majesty's subjects --
her shars -

His Excellency

His Excellency the ACL’“;

_ Ambassador g
His Excellency. the {3_____
Governor -
His Excellency the
Viceroy -A;;"
His tMajesty's Government (%?:-
" tn his case 7 = el
in his opinion - el
_in his interest . SR

" HIGH/HIGHER/HIGHEST: High in
phrases can be had eithcr
by 'I' diphthong or 'h!'
downward, " See

High Court R
High Court (of)Bombay -24:;
High Court(of)Calcutta ~7==-}
High Court (of)Delhi -g}:_-
High Courts(in)India S
High Court Judge ---52-
2 P
high level -#Z-_

high power commission  ===-==
high prices --{@_-
hféh rate of interest éj:=£1
higher than __”ifg
highest amount 33-_-_
highest bidder _3\7‘_
fhighest importance :E:L-_
Congress High Command ac=Sco
highly improbable S

highly probable 4%:xk-

HIGHNESS/HIGHNESSES: Ln pnrauw.
it is representeo by big
circle: Study

High Highness oldime
Their Highnessus —}1—--
Your dighness -{3_--

HINDU: It is represented in
nhrases by intersecting
with 'h' (up). Ses

dindu agitation --‘lf_.-
Hindus(and)Muslims -1??-—
Hindu culture -F==-

Hindus, Nuslims(énd) 5 F'

Christians =

Hindus, Muslims(and) S a.
Sikhs ; ol

Hindu Sabha - R

HOME: Many good phrases can
be had from it. Study

at home —rm——-
at home(ana)abroad Jff\r-
Home Affairs S5~
-some Minister ~a
Home Ministry J%?:-—
in his homs =,

~——t

in their home =~ = w=w--=
Ministry(of )Home Affairs ’Eg,,_

HONOUR: See the phrases we
<an have from {t.

have great honour Y
i have ths nhonour

I have the honour(t°) :1§2:‘
refer <z

in the honour(of)

to have this honsur {

we have the honour

HON'BLE: In phrases 1t
had by €~ : See &__

‘as the Hon'ble Member .
</

as-the Hon'ble Member

is aware )
.



at the Hon'ble Member's

Hon'ble Member ————-

my hon'ble and learned 248
friend

my hon'ble colleague ————

my hon'ble frisnd XAl

to the Hon'ble Member

HOPE: It is represented by
stroke 'p' after 'I' and
've', see

1 hope . T

1 hope(and)pray -:&\--

1 hope that --1}-_

I hope that the N

Government

1 hope you will e

I-hope you will bpe there ;34:)r

1 hope you will not :}11—-

1 hope you will not be ll«ic-

I hope you will not be :513 _

there

we hope -

2 b

we hope(and)trust
we hope that

P

wa hope that we

we hope thal we should

5
g

have
HOSTILITIES: At the end cf a
it is represented by L

Sce

cessation of hostilities -
Indo=Pak hostilities

responsible (for the)
hostilities

—»

no cause (For)hcstilities\:ﬁ-4;

HOUSE: In phrases it is re-
presented by 'h' (doun),
'h' (up), stroke 's' and
circle 's': See

cew house -

law house

light house

log house ———
HOUSE with 'ht (up)

before (the) house _-y'
coffee house e
House (of) Commons otre-
House (of ) Lords — e
House (of the) People B

House(of )Representatives
House(of) Parliament

on (the) floor (of the)
House

on (the) floor (of) this
House

Upper House
was the House -t

which the House

HOUSE with 's* stroke:®

as the House --S--*
before this House S e
by the House ~:§-—-
I am glad(to)inform

the House
in the House
in this House -
to the House
of the House

have the House
HOUSE with circle 's*

Deputy Leader(cf the)
House

—le=
Leader (of the) Opposition f?fi
on the other side (of thel__j%_

House

Hon'ble Leadzr (of the)
House

Leager(of the) House

on the Table (of the)
House




HOUSE in phpases in thes begin=-
ning is represented by
writing a small circle
below the line (-3-).See

House -—g--
house breaker -1§::

house in dispute &
houses in dispute <%
house (to) house S

HOW: In phreses it 1s repre=
gsented either by short
form (A ) or either of
the two ticks which form
‘how's See

how much 453}-

how many

how many (of) you

HOW with tick: The tick is
invariably written below
the line for 'houw': See

how do you -.1:--
how do you like -7E::_
how do you like that —-—m———-
how far -2Zf--
how is it _-i,_-

HUMAN: You can have some good
phrases with the full
outline, see

: R
human beings Saz=
numan lives .--jtﬂ-

=
human nature - S
—2

human rights
I d
human welfare o

HYORO-: This can be had by
tht (up) ( & ) ccuble

length. See
hyd leztric ‘//C;
Yy ro=e = -—————-
hydro-electric energy  ==-77
hydro-electric e

installations -

hydrogen s
hydrogen bomb 3::;_-
1

1 AM: Study the phrases we

[ I I

—_ e

LT T S R O T T T Sy

4 e 4 4 a e e >

am

am

am

am(at a) loss(to)

can have from it of cay=
to=-day occurrence.

afraid ——————-

also (of) opinion  =--===

understand

[
clearly of opinion =-=3¢%°

am
[N
am constrained -
am convirced Ly T
v
am glad that _————
am inclined(to)think v::ff?_
am instructed ———t=-
D
#n not _———e=
am not in(a)position oL
am not sure -:;l-f
am sure 2=
am sure there {s -~
am sure you nmust ::?;S
am unable to oo
et -
for cne :ET___
am unable to agree hg=—
am unable to state -—p -
am glad (to) ask p e
am glza (to) inform v
ycu
R~
am glad (to) know b~
\'—‘W
am glao (to) note .
v
am glac (to) say —=-°--
am glad (to) think t:EL_-
. —
am in agreement  ==-—"=
‘/1/
am sorcy === ==
am socry (to) say 7).
am sorry (to) inform ”:zft}r
you



! DO: Many good phrases can be
hed by ittt See

1 do -

1 do agree -:s:;-

ldonot = ee-eee

T
I do not know = ==-T--
Lo

I do not know there is -i:;;f

I do not kncw whether _—————

I do not know whether j&f{f:r

or nof Y

I don't mean ————

1 do not propcse i

1 do not see -—3&—-—-

I do not think ssehos

I do not think that the =---b4-

1 do not think there is ————

I do not wish —-——fa

1 do not wish there is ===-o -

I do not uish to be  ___J

understood

1 HAVE:s Provides many good

phrasest See

I have e W

I havs been ok .

1 have been there L

1 h&ve had --—\-‘-

1 have no doubt S

! have not -3»7~_

1 have received ~:&<h—

1 have said -3¥1--

1 have the pleasure -SZY—-

NOTE:s FfFor more phrases see
under "Already".

1 MUST: Convert the 'st} in
*must' to circle 's' and
get the phrase: See

v

1 must ————

1 must be N

1 must inform you R Egas W
¥ vV

1 must not [,

1 must obeerve ———Xlo

1

1

-

e 4

P S ) P )

—

-

P = T

P L B )
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must observe that ———te.
must therefore -3-{}.
REGRET: See the phrases we can
easily have.

regret (to) inform you = =-2-.
regret (to) say -K{:k_
regret(to) state Kf:L__
regret very much = <----
SEE: Provide some qood phrasec

See .
see [ T
see No reason -E----
see no reason why {tu_._
see no reason (to) ' 502

doubt '2'3-1.
SHALL: Many good phrases
can be had, See
shall -¢2--
shall be there -{.-
shall be glad ---
shall be glad (to) know -ﬂé:—
shall be glad (to) )
inform you

shell be pleased .é:-
shall not 52_--_
VENTURE: Provides some gond

phrases, See

venture -Jg;g

venture (to) ask Asas

venture (to) .say - )

venture (to) submit —‘E{‘

venture (to) suggest L—T

WANT: After 'I want' omit
'to' and

get -a ‘good
phrase: See -

want

want(to)make

want(to)propose
want( to)say_

want(to)ses

2
X



1 want(to)know
1 want(to)know that

I want (to) know that ii?&"
there is
I WILL: Provides many good
phrasest See

I will . S
v

I will be ————

I will be there A, .

I will inform you {it}fl

I will not M.

I will not be . N

I will not be thcre MA--

v

I will suggest -.Z___
v

I will agrec with = ===-= 3

% =
I will agrea {uith) him Yeom-.-
1 WisSH: Providzs many good
phrazzss  See

1 wish B I

1 wish tihere is -;:}--

I wish there were --2?—-

1 wish (to) assure you :9-_-_

1wouLd: The pair provides
sore good phrases: See

1 would o
I would eppear _2_____
1 would like i
1 woula like (to) know b
1 would like (to) infoom27\ .
you
1 wnule like (to) suggest—z;\_—f--
1 would not s 2
I wculd remember _%35_-
1 would suggest -:[---
1 would therefore ..__2._?.
1 would therefore 2llow ?—Df—--
1 would therefore regard 2 )5
1 would very much -
1 would very much like L-’l‘t-
1 would be ' 22, S

——————

——r -

IF: Provides many good phrases
Ses

if I may say so -.g.),-
if we may say so {;,)-_
IF IT: Half 'f' for 't' and

get the phraset: See
if it be .J~T--
if it ba not 'LS"‘
if it be there _Lwi-_
if it does nct -LE;--
if it had not —Lr_-_
{f it did not ‘Jfr"
if it had not been -—~LI:
if it had not been there $(;——
if it is desired Lx-_.-
if it is not __Jf._
if it is not only .\q.'\.r.
if ® {is open _.k%__
if it would be . i
if it would be there JH,\:-
{f it shall appear _52:__
1f it uere Y
if it were necessary Eyéfte/
if it were not ‘L,..{‘::
if it were not (for the) e

fact that

IF THcRE: Double 'if' for

there ano get thc ghrase

See
if there are —--
if there appears —E:EC-
if thers appears to be J<:A§:
if there be -y
if there hacd been --J\:j
if there is A=
if there is any objection&:;:i_
if there is no JQ‘:’_
if thers is no objection k:;%é-
if there is one thing {:;ﬁ;-
if there was =
if there was any 3 (::;l:‘
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if there wes any
objection

if thera wes no

-4f there was no
objection

if there were
if there would be

IF YOU: See the phrase you
can have.
if you —dep--
if you are -
if you are satisfied =%~
_if you are interested bkyo~?
if you consider --':.:r-
if you can “z==-
_if you cannot be -k:ci:
if you propose -JC;Q:
if you think --ch-
if you think thers is --—:4?:
_4f you think there are --4=i:
_if you are there Lnﬁf— -
_{f you do -—-Eﬁ-
if you have -deoee
" 1f you like -:;23—
_if you will —d=r-
IF WE: Study the phrases givan
below?
1f we are ~o<s
if we are able to ~k;725
-4f we are able to make g;rfsc\—
-if we a::i:zle to e :ﬁ
if we are faced g
if we are not -
if we are satisfied 4;;y<€
if we have 'kz’tf
if we are interestea E;/C:fﬂ
if we ars prepared 4;7‘4:\’
1f we nrbpose -k;}\:
if we suggest By M.

1f we know
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IMPORTANT/IMPORTANCE: Study
the phrases given below,

it is important N - W
it is most important L
most important —————
utmost importance = N
very important N
of very great importance D
its importance e

overlook the importance

-

Providas many good phrases
See

L

bear (in) mind

bnrn (in) mind
in(a)difficult position

in (a) better position

tn (a) later casse if%---
tn (a) sense Rl
in accordance with the S
in any circumstances :::7{—
—— 2

in any -ountry —————

N
in conformity(uith) ———an
in due courss =
in fact o —s
in (point of) fact A
in its -::L.,
i 5 -———r
n many cases 0 ee—o—-
in many ways *’:::ff_
in reply ———tee
in reply (to your)letter =Ne-=
in reply (to your)
letter dated 5th \’\(EZL:=
December

in so many ways ‘—)-5—921
in spite of ::ﬁi_-
instead of .. /B
instead of the .
in that way s S0
in the case of e 2
in the case(of) the =  —=--—-
in (the) face (of) e
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in the form (of)

in (the) interest (of) \:::Zéi
in the long run .
in ths meantime ~:z:::E\
in the month ‘::::Z

in this country
in this way
in your letter

in your letter (of)

yesterday
in your reply :/A.--_
IN ADDITION: Study ths phrascs
below. -

U
in addition (te) -5
in addition (to) this ;:15__
in addition (to ths) :1::3_

sxpenditure \ﬂlf
{n addition (to) the = =——=-=

IN ACCORDANCE: In phrases the
pair le represented by s .
Sae tT

in accordance (with)

in accordance (with) the ====--

in accordance {with the) \:ff;_
evidence

in accordance (with) the ::55\4

proposal

in accordance with thelir =l

IN Atks 1In phrases all can be
either rapresented by the

short form _ ) or by
st hook. See
ALL with short form:

0
in all cases = ======
in all directions :::LE;
in all parts(of the) \:35222

country
in all parts (of the) \fjjzi:f
world

in all these cases
in all those
in all such

.

IN ALL with '1* hook ( <7 )

in all books
in all respscts

in all other respscts

in all cases
in all bills
IN ANYs In phrases 'any' is

not doubled for 'other'.
Master thus the phrases

given below:

——————

in any other manner
in'any other place
in any other way

in any view

in any way ———-

IN CHARGE: Can be had by
intersecting with 'ch'.

See
clerk-in=-charge c—:ktl—-

director-in-charge ~Y=cpe-
officer=in-charge S:f:___
minister-in-charge —==fo-
professdr=-in=charge :R:;?'
teacher=in=charge -— -

show=in=charge
office~in-charge

productien=in-charge

IN CONNECTION: In phrases
it is followed by ‘with!'
and so it is omitted.Ses

~—
=5
in connection(uith) _—-

in connection (with)
their

IN CONSULTATION: It is re=

presented by ( ~f--) and

is invariably following
by 'with'; so it is onmitted

See
J;jl_-

in consultation (with)
in consultation (with) N
the Ezf

in consultation (with) 5%?'“
the Government



in consultation (with)
the company

in consultation (with)
! the manager

in consultation (witH)
the Minister

in consultation(uith)
their

IN FAVOUR: These can be had
by \\_ + See

in favour (of)

in favour (of) the

in favour (of) the
company

in favour (of) the

50
in so far as it is -—
in so far as we are Ao
concerned
in so far as you are :a.__
concerned
IN SOME: See the phrases we
can have.
—c\
insome =000l «~ea- -
0
in some cases ————
in some manners ————
in some oth e S
s er prod .
\,(‘V{
in some other respects  =-----
in some other way -———e-
in some other place g:i::&L
in some places ::j:SQ
~—c 2 o
in some quarters = == o=e—ee=
in some ways —————
IN THE: In phrases 'the' is

indicated by 'tick's This
can be omitted too when

Government
IN HIS: See the phrases we
can have.
in his behalf .;__i-
in his favour -:1;:7
in his Jjudgment -:z;__
in his opinion et
~
in his ouwn family ———
in' his own favour _—-
. in his possession ::il--
in his power _-::&3
in his statement -::ﬁ;_
in his view ~2=f
IN SO FAR: It is represented
in phrases by .« See
in so far -::;__

in so far as :E>'?—

in so far as it 1s
necessary

in so far as the
Government

in so far as the
Governmeant (is)
concerned ’

in so far as I am
concerned

in so far as it has
hean

f e

convenient. See
in (the) absence (of) t:)&{_
in the aggregate @ = = e-—e-- !
in the case (of) ==t
in the case (cf) the = ==--- =
in the chair ;::Z_-
S~—
in the country ——
<
in the context (of) —la
~rr
in the course (of) the —e————-
in the earlier ::f]f)
in (the) event (of) —ial
5 S~
in the extreme —————
in (the) face (af) =Nl
in (the) first case RLARE 2
in (the) first instance ‘:ftj--

in
in
io

in(the)habit of

in

the form (of)

the form prescribed
the great majority —1la
(of )cases
\.4'

(the) interest(of)



51

in (the) interast(of}the\::::fﬂ
in (the) interest (of)the ~~~Z£ _
Government %
in (the)interest (of)the ‘_/__“-_5{’_
partiss concerned

in (the) interests (of) =L
in the last month . oikies. 08
in(the)later case _zz}_-
in the list (of) =
in the manner :féﬁ-
in the matter i citon
in the near future :321:A
in the presant i WO
in the present circume ‘:5$§_

stances
in the rest \’tfi-_
in the result —————
in the room (of) Pt W
in the same i
in the same way el
in the second casg tz;z;z
in the second column = =—===-
in the shape (of) 2
in the subject ::gs_
in the subject matter \23533
IN THIS: See the phrases we

can have. -
in this behalf _‘f%_
in this connsction :j;-7
in this country T];——n
in this direction ::Q:;
in this light g
in this way e
in this war \1;41:
in this world P
in this statz of things -:¥£J
in this state (of) :§i"

affairs
in this city ———
in this subject -R-
in this case AN
in this place :{_.

{

2

in
in
in
in
in
in

IN

IN

in
in
in
in
in
in
in
in
in
in

IN

as

best manner in which

THESEs See ths phrases below.

these cases

these circumstances
these days

these matters

these subjects

these times

WHICHs In phrases sither
these are represented by
reqular outlines or by
intersecting with 'ch', See

WHICH with regular outlines
{in the beginning)

which case

which it has Wy (95
which it has been e~ W
which it has to bs  =-—%c-
which it is ey 8
wgich it was --\__;..-
which we are :;Léf:
which you are A
which you are engaged\1¢:::j
which you have By
WHICH at the end by inter=-

secting with 'ch'.

the manner in which :§€;~-

-&-

from the manner in which tk%e;

in

into (the) manner in

manner in

to

way in which

INCOME:

income tax

incame tax department

e
Shp-

the manner in which

which

—#——_

which

the manner in which

Study the phrases
given belows.

income tax collections -:Er-;—

income tax officer

R



’

INCIAN: In phrases it is
represented by either the
regular outline, or by
omitting 'n' hook or by
'n' thickened half length
(~): sse

INDIAN with regular outline
Indian Companies Act o
Indian Divorce Act g goe=
Indian Forest Act b—--
‘Indian Government -4=§§r
INDIAN with *n' hook omitted
Indian Law Reports :44?1-
Indian Stamp Act -
Indian Registration Act ::P#E;
Indian women —_———-
INDIAN with 'n' thickened half
length
Indian Airlines =Zye--
Indian Armed Forces ::¥;5~
Indian Army ::ifr-
Indian Chamber of Commercs 1:;;:
Indien delegation :I=3~,
Indien leaders -%;;-
Indian President e

Indian Prime Minister

INDUSTRIAL: In phrases it is
represented by 'n' double

below the line: Sse
industrial delegation <::{;;
Industrial Development
Corporation D [

industrial developments <
industrial disputes

==

Industrial Disputes Act <=3
Industrial Finance - 4_
Corporation ===
industrial projects ~x>--
industrial prograss <==n-3
industrial growth <=

industrial advancement

industrial policy

industrial policy (of
the) Government

industrial labour 1:;{:-
industrial power ~y-
industrial powsr supply 1:§€--
industrial output '::ﬂ:'
industrial estate =7~
industrial colony Nl it
INDUSTRYs This too is repre-

sented by 'n' double belqu

the lins: See
commerce (and) industry
large scale industries
small scale industries
cottage industries EE
limited industrias
iron industry

iron (and) steel industry -L-—-—

INFLATIONARY: In phrases it
is represented by 5

inflationary financing :£*32~
inflationary forces ca
inflationary messures
inflationary nressurs
inflationary prices = = TSe——>-
inflaticnary situation igﬁji—
inflationary tendencies J>éf3—
inflationary trends
INQUIRY/ENQUIRY: Intersect with

‘n' and get the phrase: See

banking inquiry

disinterested inquiry L::ZC--
furthsr inguiry S
Central inquiry —==.
Government inquiry s

..
e
-

:ér_-

in this inquiry
I hope the inquiry
Judicial inquiry
shipping inguiry
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Taxation Inquiry
Commission

timely inquiry

useful inquiry

inquiry (into the)
affairs

inquiry (into tha)
affairs (of the)

company

. inquiry (into the) -~
Government o 1
expenditure

inquiry (into the)
finances (of the) :t:éf:

company
inquiry commission
inquiry proposed

ploase make (an)
inquiry

e

INSTANCE: Study the phrases
given below.

inquiry committee

for instance
in(theJPirst instance

in (the) second
instance

#n the third instance

!
1
)
{

£

¢

numerous instances = -

severel instances

g

INSTRUMENT: It can be had in
phrases by { . See

instrument(of)accession =-{=g=

instrument (of) instruc- -—%:-
tion

INSURAMCE: Intersect with ~¥
and gst the phrase: See

Controller(of) insurance e

Factories Insurance Act -&=191€?

fire insurance - .
general insurance ——dooa
insurance agents ———laa

insurance business

insurance certificate _— -

insurance companies ——

Y

insurance Corporation ————2
)

insurance policy -—iae

insurgance profits —:ﬁi-_

Insurance Society Ltd. E?;---
55

life insurance e

Life Insurance Cor-
poration of India

(L.1.c.) . ).
AR

Life Insurance Policy = ====-
A

my insurance policy = ===--
; R\

car insurance ———ne

comprehensive insurance
third party insurance

industrial insurance

policy ‘:353;-
war time insurance I==
personal insurance -4&;:;
insyrance banefits -:iiai
insurance done Lt T
British Insurance Cos. -tgz;z
nationalisation of "éf:f;:

insurance Cos.

INTEREST: In phrases it can be

had by ~~2 « See
common interest R
sconomic intersst =
-

Government interest
in her own interest
in (the) interest (of)

in (the) interest (of)
the

in their interests

—

PR

-————

in our interest

leepr

--ﬁ:--

in your interest
rate of interest
rates of interests
BUT

public interest



INTERIM: Intersect with 'n*
double and get.the phrase:
See

interim benefit - -

interim decision
interim dividend

interim Government —==
interim payment s
interim reply —A
interim set up - -

interim bonus

interim relief

IN SUCH: Study ths phrases
given below.

=ta.
“INTERNAL: Can be had in
phrases by ~_ «_ See

\-4.gs
“internal development “—égy
internal forces ‘\—*‘Aks
\““'AC'
~—d

in such (a) manner
in such(a) way
in such cases

in such manners

internal affairs

internal peace

internal problems

internal set up g~
internal situation -
internal trouble ‘-——G{t
{NTERNATIONAL: Get good

. See

international affairs 5-354}

international crisis )
p—— g
international develcp-

ment association Jh-afﬂ*
international disputes 3§~
——
\-4‘45_

N

phrases with ~_

international
development

international field
international force

international
institutions

54

e

International law

international market N

International Monetary 244
Fund -

international organi= 22y
stations -

international peace ‘-acq;-
S~
“-Eﬁ%iL

international relations \-377—-

international scene

international problems

international ‘question

SR

‘bﬂ‘jL-

<’

international situation
international sphere -
international standard ‘-¥E&—-

international value R & o

\~Jﬁ1if-

international set up

IRON: Study the phrases given
below:

iron{and)stesl jt:--—

iron(and)steel Co. —cia

iron(and)stzel projects _jf?;_

iron(and)steel quota j[fj._

iron(and)steel industry

nationalisation(of) iron
(and)steel industry

IS: Study the phrases givan

below:
is it "fL“
is it likely —p=L-
is it necessary -
is it not -—fp——
is it not (a) fact —f——-
is not B AN
is not clearly fLop~
is not correct e}~
is not the same [ DU
is that the -—g-—-
is that the case -

is that not the

is not far (to) seek
is not nraved
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s
is
17T

in
it
it.
it

it
it
it
(t
it
it
it
it
it
it
it
it
it

17

in
it
it
it

it
it

i

Lad

it
it
it
it
it

it

.not satisfactory S
(ot) opinion ~x&o-=
HAS: Study the phrases
given below.
which it has baen  =-—c-
fraa also been ) S
has-aicready been - -Jf)h-
has elready been ‘Jcsr_
stated '
has been --ag;-
has bean founa -JkE:-
has been said -J\E_.
has besen shown o
has been suggested --417—
has been there --J\S-
has not -4b-_,
‘has not bsen -7L,S-
has not been found --L,{T
has not besen there -gai:f
has to-be _-&_..
has to be remembered =—dge-
has to be there -~j‘\}-
IS Study the phrases
given below.
which it is ey
1s(a) fact S N
is (a) matter(of) —
doubt
to (o) mtrer (o) dom
is (a) question *'L?T'
ie (a) well knoun I el
fact i
i{s abundantly —_—
clear

is admitted g
is allegad | AN
is also necessary Jo

is also proved

is (an) admitted
fact

is clear -—ihgﬁ

it
it
it

it
it
it

it
1t

it

it

it

it

it
it
it
it

it

it
ic
it
it
it

it

it

it

it
it
it
it
it

desirable .
difficult.
dgifficult (to)

understand

is
is

is
is
is
is

is
is

is

is.

is

is,

is
is
is
is

is
is
is
is
1s

ia
is
is

is
is
is
is
is

doubtful
easy (to) see

easy (to) under=
stand

essential
equally clear

sssential (to)
shouw

important

important (to)
note

1mpbrtant (to)
notice

impossible(to)
say

impossible (to)
say ¢2

imposcible (to)
understand

Just possible
(e) knoun fact
knoun

most important

most important
(to) ronsider

most improbable
most probable
natural
necesgary

necessary (to)
stats

no doubt
not clsar

not corract (to)
say

not desirable

not onen
not possible
not quite clear

nat sugoested



tt 1s not the ote--
it is not the cese qu:;r
{t is not the same -L,;.-
it {s not unreasonable Jh’e&%
it is noteuworthy 4;,44L
it is now -L=.--
it is of course possible 4p=§r-
it is only natural é;<=?—
it 1s open . ——d e
it is perfectly clea?t &_—:’-
it is possible ig----
it is said ---‘L-
it is therefore -4}---
it is therefore necessary -—{);-
it is this which [ SR
it ie true "f#"
it is unfortunate -LQ:-—
it is unnecessary -A:-__
it 1s well=knouwn ::E,
it is worth-while B
IT MAYs Study the phrases

given below,
it may appear _L:qr_
it may appear necessary Jcis,-
it .may be asked .Las:_
it may (be) presumed 'L:%FF
it may (be) that k-
it may tharef&ra -l=S)-
IT SEEMS3 Study the phrases

given below,

it seems desirable
it seems difficult

it seems difficult (to)
eay

it seems aifficult (to)
underetand

it seems doubtful

J:Tgf
oy

Lo
b

it seeme reasonsable
it seems to me

-t pegms to me cleer

seens(tolme impossibls 4.
seems)to)me impossible

to believe -):Q--

ic
{t

it ssems(to)me probable <<=
it seems(to)ma therefora Jﬁﬁﬂ)»
it seems (to) us J:?r--°
IT UILL: Study the phrases
given belows
it will —¥..
it will be (a) matter k:\‘:=1J
(for) consideration
it will be necessary X1
(to) consider
it will be obsarved . I
it will be remembered -kjhr-
it will therefore -k:)——
it will not .LZ-..
it will not bo -Jﬁk;-
it will not be there -J4§<:
J
JOINT/J0INTLY: Study the
phrases given below.
Joint issue --—;L-
joint enjoyment L-Z/—E;
Joint family = <2< -
joint family interest {5_¢:=="
Joint Hindu family L
joint interest ———-
Joint 1ife --<=9
Joint stock Co, .-ié:-
Joint stock committes —ﬁ?--
Joint stock bank -l
Jointly committing B
jointly engaged sz
Jointly dnterested ——
JUDICIAL: Study the phrases
given below.
Judicial authority -

Judicial capacity
Juololal decisicn

‘i‘r‘
d4—



-s

Judicial order

judicliel opinion L2

JOURNALs Intersection with 'J'
and get the phrase. See

English Jjournal Y A

Journal (of) Commerce = e

monthly journal g Vo
vy

party journal
gsociety's journal

various Journals

weekly journals R .
qQuarterly journal -
Hindi journal -r€??°
scornal (of) Soclology —4¥Z--

JURISDICTIONs Study the phrases
given below.

court's jurisdiction --=§L-
Government 's Jjurisdiction —-17-
in their Jurisdiction = S
in our Jurisdiction -::z--

jurisdictica (of the) .41:;_
court

tre jurisdiction .<§’_-

J.3T:CF: In phrases it can be
iad by stroke 'j' and
ciccie 's' ( { ): See

aomicistration (of)
Justice

Chief Justice

Chief Justice(of)India ¢=}f--

Justice, equity (and) =z
good conscience o

Juetlce(of) peace

K
KEEN: Study the phrases given
belowe
keen interest —_—-
keenly interested =it
A=

who 1s keen

Study the phrases given
below:

KIND:

for your kind
for your kind infor=-

mation
kind regards ool
kindest regqards = -~ .

to your kind
to your kind notice

will you kindly .5::%}:%

L
LAND: Study ths phrases glven
below.
: e
land certificate i;;::-
landholder LS
Land Improvement Act A Sy
1and in dispute i
land registry fffi--
o <
land revenue L
/Ap
land reforms [N
land holdings :E;EJL
landlord  =====
LAST: Study the phrases given
below.
during the last 42~
during the last week -bL--
during .the last month ==
during tha last year —%fﬂ—-
in the last month ﬁfg
in the last resort = =—22=7
last day (of the) year -1:17-
s
last payment TIT70T
Vo ¢
last month =T oT—<
~
last week -;%---
last year  TT00TT

LATER: Study the phrases given
below. .

at(e)later date
later state

at some



later tham- .4113-
‘/‘

much later —em———

sooner(or)later -574--

two years later

LAWs Study the phreses given
below.
international law Nl
Mministry(of )Lau L
lauw(and )order -:ﬁ}_-
law(and)order position =—=r—
law (of the) land (S
laws {and) regulstions el

LEADER: In phrases it is had

from '1l' double: See

=

great leader

==
labour leaders %l
local leaders Lo
Communist leaders " .

7
e
e

Congress leaders

Jan Sangh leader
D.M.K. leader

Leader (of the) Housq

Leader (of the)
Opposition

mational leader

party leaders -ﬂX::t

political leaders -

ring loesder -,47‘5

LEAGUEs Study the “phrases
given belou.

Leagus (of) nations

)]

Muslim League

Muslim League (of )India ==
LENGTH:  Intersect with '1°'
and have a phrase:
Ses

cover the length (and)
breadth of the
country

length (of) time

po S

A~

throughout the length
(and) breadth (of gE (RN
the) country /

throughout the length

o
(and) breadth (of T%:i:;‘
“7

the) world
length (oP the) cloth  ==-=--
LETs Study the phrases given
below.
let in (to) shew L£5h .
let us assume il
let us know S
let us now o

. .
il

let us see

let us try

pleasse let us have -
please let us know N
e

LIBERAL: Intsrsection princi-
ple is qsed. So
intersect with '1' and
gat the phrase. Sce

liberal attituce = = ===—-=-

Liberal Government _I_:L,

liberal policy (of the) -4§;;.
Government

LIBERALISATION: Intersect with
/¢ and get the phrass.

See

liberaliseticn(of)

e<ports
liberslisation(af) o O A
imports
liberalisation (of) £
Governmsent policy $=‘¥

LIFE: 1In phrases 'life' can
be had either with the
regular outlina or with

*f' stroka: See

LIFE with *f' stroke

animal 1ife -k
better way (of) life l\s;c_
first 1life R

L

normal 14fs



B

politicel 1ife alemam
second life T —
social (and) economic o/,

life
A

social life
personal life

LIFE with regular outline:

necessities (of) life o g O
of his life . S, S
walks (of) life
way (of) life

ways (of) life

LIKE: In phraseography it is

represented by 'k'. See

do you like b

did you like eabiee
1 ghould like %

ghould 1ike = == e

I would also like ————-

ijould like -l—,--

. o

I would like (to) draw ==----

I would like (to) draw >V _
your attention

1 would like (to) draw

(the) attention(of -----(7:
the) House

1 would like (to) draw it
(the) attention
(of the) Hon'ble
Member

1 would 1like (to) draw
(the) attention
(of the) Member

would 1like (to) draw
(the) attention
(of the) Praesident

would like (to) draw
(the) attention
(or ;ho) Minister

would like (to) draw
(the) attention
(of the) Prime
Minister

would like (to) draw
(the) attention
(of the) Chair

A

-

-

(]
1
!
]
]
]
)

7o

]

Y

y

1 would like (to) drew
(the) attention (of
tke) Deputy Chairman

I would like (to) draw
(the) attention (of -—2;-

tha) Chairman :

I would like(to)draw
(the) attention (of —

the) Deputy Speaker
I would like (to) draw
(the) ettention (of
the) Speaker
1f you like —dommm
if you likse their e o]
if you like their

presence
{f you like (to) do

if you like (to) say so t;::}-
if you like (to)

e

wetah L Sy
1f you like (to) S
proceed hﬁ—‘\,
L]
if you like (to) PR
attempt E“Zi:

Just 1like these
Just like this
just like those -
something like
something like this
we would like

we would like (to) hava“fi:lh

we would like (to) havo,(__l

their
which is like this e
you may like (to) know a=w=as

LIMITED: Interssct with '1°
and get the phrase. Ses

Caltex (Indie) Ltd.  =ib--
for thess limited -~

Jal Engineering Works
Ltd. =

limited categories
limited classes
limited concern



limited extent
limited guarantee

limited period [ o .

limited power ffm——
A

limited secope PLAS, Vv

limited resources

limiteo seats

Mills Co. Ltd. PN

Shoe Co. Ltd. -—gf-

Swan (India) Private Ltd £~

Watch Co. Ltd. i alke

LIVINGt Study the phrases
below.

cost of living i

living conditions
standard of living
poor living standard
high living standard

LOK & RAJYA: Study the phrases
given below.

Lok Sabhe zAL
Lok Yukat ————Z

Rajya Sabha
2
Rajya Parishad

LONGs Study the phrases given
below.

S~

]
as long as ————
long ago ——————
long time el
long time ago ————
se long as L

LUNGERS Study the phrases
given below.

any longer :Q—f--

1nng§r than 1:::f1

no longer -5:::;

no longer than 41:::;

thete is no longer
no longer possible

MAJORs Intersect with ‘m'"

get the phrase.
in_this major
in this major work
ma jor decision
ma jor issue
Major Krishnan it

Major Mathur :;?2__
Ma jor Nanda ..._Zl
-

major points

Major Robinson

\ i
ol

Major Shah ———l——
MAJORITY: Study the phrases
given below.

—
in (a) majority (of) __!:9_

cases

L\
large majority =—=sb--
majority decision Jé:f-—
majority Government -—;zﬁr
ma jority party ..l&.-

negligible majority -i::%/\

overwhelming majority -g=—--

AL
vast mejority -:::-4
majority (of the) Lo

audience ,\'
majority (of the) —SC---
people

=
majority (of the) A

persons
MAKEs Study the phrases giten
below,
maks out

make such orders

make such orders es
may be necessary

make up
make up his mindg
make up your mind = —

makes up his mind



MAN/MENS Study the phrases
given below.
san(and)uife -—a

man {and) woman

man, woman (end) child

men (and) women

wen, women (and)

children

neadle woman

needle women

refugee women

salesman

saleswoman

women (of the) country

women (of) India

women education

women colleges

MANAGINGS

Intersect with 'm'

and get ths phrase.

See

managing agency

managing agency system

managing agents

managing directors

managing officlials

MANNERS

in phrases.

and the manner

at

the manner

for the manner

in
in
in
in
in
in
in
in

like manner

such(a) manner

such manners

the manner

the manner suggested
this manner

that manner

the manner proposed

bead manners

good manners

Is is represented by

See

d

MARKs Intersect with 'm' and
get the phrese. See

ear mark —re-
high water mark --,4:-
I shall mark 22w
please mark these —5Et--
trade mark o -
AN
water merk 000 e=eca-
who will mark A

MARKET: In phrases it is
represented by <

See
\_t'\—
black market :;;;::
capital market = === 0 =====-
common market S
domestic market S
—R-
export market [ S
domessic market needs lz=sne,
export merket require- —:&i}éi
ments S
in(the)world market = —=-====

international market ~wdaZlT

market place

market price | meesle

money market ——
' f\

of our market —————

sellers' market -t
oo \—

stock market RPN

BUT whers 'markat' cannot be
written with , it
is written in full, See

buyer's market !:></:
by the market S~
in the market e
of the market Z:::l_
to the market eml=
fruit market i = A
vegetable markset -%--
this markest Gné:.:i:
goods market =l
.

(21
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MARTIAL/MARSHALS Intersect with
'm' and get the phrase.
See

Af{r Marshal
Air Vice=Marshal

Fisld Marshal [ (.

martial law L3

martisl law adminig=- _ﬂ_
trator

martial law authoritiss -Jjggg

martial law courts P 5

martial law rules (and)
regulations

duratlon (of the)
martisl law

MATERIAL: Study the phrases

given bslow,
material consideration
men(and) material

rav material ——r——-

YATTERs The regular outline

provides many good
phrases. See
s T
as (a) matter (of) fact =e——-=
es (a) matter (of)

principle i
in the matter (of)
fixation ’:::::¥
in the matter {of) ’ f::SEL
language
in the matter (of) >
seniority
in this mattor -:}’_'.\
in those matters @ = === T »
it is (2) matter (of) "L’:ﬁ;
gatisfactlon

1t 1s (a) matter (of) 1::3:?

congratulation
3t 48 (a) matter (of)
gratification
iv 2o (e) matter (of)
" great importsnce
b3 1a (a) matter (of)
gceat regret

it is (2) matter (of)
pride

it 1s (a) metter (of) =
regret

matter at issue

matter in dispute =K,

matter (in) issue ———

matters (in)question :::EdL
2

mattors(of) account
matters (of) fact

MAY BE: In phrases it is had
from 'm' thickened,.
Ses
may be -~ ~e
may be aspplied e
may be considered L
may be (taken inta) ———
consideration t

may be directed

may be gathered Lo O
may be presumed 4iiz:5‘
may be realised el
may be -regarded ———
may be required —czlae
may be impossible «XTD.
may be regulated e

it may be considered -L=‘}-
which may be considered -Lfﬁ}-
it may be impossible L¢=‘35

MEASUREs It is represented in
phrases by « See
all such measures -‘;;--
as(a)temporary measure jf“:ED
compulsory measure -
drastic measures -132--
essential measuras J;j--
in soms measurtes v A

necessary measures
short term measures

to consider (the)
msasures



MENTION/MENTIONED: Intersect
with 'm' and get the

phrage. See

sbcye mentioned
already mentionad
slso menticned

be has menticned
hithorto mentioned

I have mentioned

I shall maks mention
1 ehall mention

in case it is menticned
it Has been mentioned
it may be manticned
just menticnoc’
mentioned above
merely mentionad
please mention

there is no need (to)
mantion

this wae mentioned
who will mention

will(you) please
mentlon

L=t

%

-ﬁ(_

MINISTERs In phrases it is
rapreeaﬂ:ed by 'str'

lcop. Ssee

O
Commerce Minister ——Zee—
Commerce and Industry — o5
Minister
Community Oevelopment .
and Co-operation i

Minister
Defence Minister
Osputy Minister
Deputy Prime Minister
Education Minister
Finance Minister '

food and Agriculture
Minister

foreign Minister
Health Minister

Home =tnister -T2

Information(and) A
Broadcasting Minister ::Z-—‘
(1 & B Minister) ~ ..

Irrigation Minister -} o=

Irrigation(end)Pcuer ;
minister ( I & P T §
Minicter) -0 -

Lebour{and )Employment N0
Minister %

Lzbour Minister _(131-
“2
Law Minister RRLY

Minicster(of )Commsrce
(end)1ndustry

Minister (of ) Community ,
Developmant ( nd) =
Co-operation R

minister (cf) Dcfence

Minister (of ) E£ducation =-——--

mini&tsr (of) External g._.eo .
Afiairs - N

minister (of) Finence Ase
Minister (of) Fooc(and) &

Agriculturs i;i::A
Minizier(of )Health ﬁif~—-;
Ministar{of )Home

Affairs

Minister (of) Informa=-
tion {(and) 3road- A\ -~
casting ( Ministsr [5725;«
(of) 1 & B) G_\

Minister(of)Irrigation , ﬂ.o
(and) Power (Minis ter-JH:;y
(of) I & P) ~

minister (of) Lau R

Mminister (of) Parlia-
mentary Affalrs

minister (of) Railuays gﬁgg‘—
minister (of) Rehabi- Z‘{ﬁ
litaticn

minister (of) Sclenti= 4
fic Ressarch (and) Lﬁ::f}
Cultural Affairs

minister (of) Steel, 1f:t3_

Mines (and) Fuel 2,

finister (of) Transport
(and) Communicaticns ?
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Mminister{of) Works,
Housing (and) Supply z

Prime Minister o s
Ralluay Minister
Rehabilitation Minister -455?1

Steel, Mines & Fuel
Minister

Transport Minister

Transport (and) Commu=
nication Minister

Works, Housing (and)
Supply Minister

:]'S'

MINISTRY: Get it by intersecting
or writing close with
'‘m'. See

Commerce (and) Industry :fii:ff
Ministry

Defencse Ministry

€ducation Ministry

External Affairs

Ministry
Finance Ministr -ts-3-
Food (and) A xy 1 =
oo and griculture ————

Ministry -L‘L"%=‘
Health Miristry k%i:..-
Home Ministry -—k
fMinistry (of) Informa= — .

tion (end) Broad- .

casting (Ministry

(of) I & B) -

Mministry (of) Irriga=-
tion (and) Pouer

ministry (of) Labour
(and) Employment
Ministry (of) Law
Ministry (of) Parlia=
mentary Affairs
Ministry (of) Reilways

fiinistry (of) Rehabi-
litgtion

Ministry (of) Scientific
Research (and)
fultural Affairs

Ministry of Stoel,
filnes (anc) Fuel

-many montha ago

Ministry(of)Transport _;g;
(and) Communication G

Ministry (of) Works, :[::
Housing (and) Supply =

MOMENT$ Phrases can be had
either by intersecting
with ~> or with the
regular outline. Ses

at the last moment m—————

at (the) présent moment -ﬁAQ

~

for (a) moment

at the moment
at this moment

————

for the mament

MONTHs It is represented in
°  phrases either with
the regular outline

or by 'ith', See
during the last month B ¥ gt
in the month —-:QL-
last month

thres months

’é,

MONTH with 'ith".

befors the end (of the)\
month

4

current month
during the month

i

earlier months

equel monthly instal=-
ments

few months

how many months

I 4

in these months
in this month
in(tha) next month

in (the) next few
months

1
(]
)

#

i{

in several monthg

many months

i

monthly @agazinc



month (to) month
month after month
new monthly
next few months
next month >R
several mounths
sevefal months ago
six months
aix months ago

within the next few
months .

twelve months

twuelve months in (a) Yy o
year 4
MHRE: Study the phrases given
below.
N
any more  =-=-==
ne more

no more than

Little more

little more than
mnre (and) more
(ﬂ/‘
more (or) less = =----=
>
more than  =====-
)
more than ence = ===-=-=
R
more than their = ====--=
. N
not more thamn = =—--—-=
I~
much more than -;;;FS
slightly more than P
MORNING: It can be had in

phrases eithur by
intersecting with 'm’
or with tha regular
outline. See

intersected

MORNING with *™*

during the morning
hours

Friday morning

Monday morning

our morning class

this morning -ikte.

Tuesday morning ’;Ei:i::—
- -

Wednasday maorning

Sundsy morning

MORNING with reguler outline .
by morrning
I have the morning

in the morning

MOST/MUST:  Study the phrase

given below.

5]

most importent 00 0—---=-
one (of the) most

one (of the) most
{mportant

it must be

it must not be
must® also be
must be regarded

must be taken (into)
account

must take effect

Lo
AL
/‘b\/

e

utmost importance
we must have.
we must know

me
See

MQVABLE: Intersect with
and get the phrase.

« TN

=X

movable property -é&:--
movables (and) immovables <o

movable(and )immovable

movable(and) immovable
properties

MOVEMENT: To get @ phrase

intersect with — .
. See
African movement (for) tEE% _
indepedence -3
in this movement -?3&.—
civil disobedience . ﬂ.__
movement R ANY

Congruss movement FIe—
downward movemant L 'b(’(;

Indian movement



Indisn national movemont:;gta‘;’

National movement

popular movement -xK:hr~

Quit India movement

satyagraha movement -Eq:;r-

upward maovement

MUSLIM: Use ~® 4n phrasssg

for it. See
Hindu Muelim.

Hindus, Muslimg (and)
Christians

Hindus, Muslims (and)
Sikhs

L

Muslim community —=fe——
ton)

Muslim culture ey

Muslim ideology
Muslim leaders
Muslim leadership
Muslim League
Muslim League Party
Muslim literature
Muslim majority
Muslim minority
Muslim relicion

Muslim rulers

Muslim sentimants

N

NATIONALISATION: ‘Intersect
with ~~& and get a
phrase. Ses

nationalisation(of)
airways®

o

nationalisation (of)
banks

nationalisation (of)

N
big industries e

nationalisation (of)
insurance cos.

nationaligation (of)”
insurance business

nationaligation (of)
tailways

e
S
s2e

netionslisation (of)
road transport

naticonalisation (of)
roadways

%3
N

g

nationalisation (of)
sports

nationalisation (of)
Suez Canal

nationalisation (of)
telephone cos.

!
\

NECESSARY: In phrases in the
beginring it is repre-
sented oy full outline
and at the end by o~ '«
See

NECESSARY in the beginning.

necessary conditions 3451;-
necessary consequence aoZ2

nacessary-enpanaaé
necessary extent
necessary party

necessary steps
NECESSARY at the end

absolutely necessary

became necessary.
I think it is necessary -S;r-
it is also necessary —-——

it is necessary

it is therefore
necessary

it may be necessary
it was necessary
may not be necessary. i
vaty necessary

when it is necessary
will be necessary
will not be necesgsary
BUT

if necessary

if it is necessary



NUCLEAR:

Intersect with ~« and

get the phrase. Ses

nuclear atmosphere
nuclear devices
nuclear powsers
nuclear projects
nuclear experiments
nuclear reactions
nuclear research
nuclear risks
nuclear tests
nuclear threat
nuclear war

nuclear weapons
auclear disarmament
muclear disarmament

conference

NORMAL:
below.

normal balances

normal conditions

normal duties

normal relations

normal wages

NO/NOT 2
below.

no attacnhment

no authority

6obcdy

nobody else

no further

no further question

no less then

no longer

no objection

no one else

no such

no such time

are not

cannot

See the phrases

Study the phrases civen

.:fé-_
..v.(c--

cannot be

could not

could not be

did not

did not have the
did not think

do not

do not have the
does not

had not

he has not only
if it is not

if you are not
if you were not
it cannot

it cannot be

it c8uld not

it could not be
it has not

it has not been
it is not

it may not

it may not be-

it will not

it will -not be
it will not be there
they are not
they were not
éhey will not
they will not be
they will not be there
they would not
they would not be
you are not

you were not

we do not think
we were not
which is not
will not

will not be



OFs In phraces it can be had
*1ll not be thare “‘&-- either from short foram or
would not i ‘f' hook. Sae
ould not be B v OF from short forms
would not be there 'e\.--_ of certain _f_\:..
n of coursse e
of course, it {s possible :1...
O0BJECTION: :: g:;a;&::mifzca?see of equal valus e .
) ' \,\_Z of his judgment --Z~--
absolutely no objection --<il- of his own A
another objection -::{_—\— Y ET——— A
another objection m'ﬂtin'd-:_i—- oF LtE SR -.L._-_
any objection -——-- of their .
have yolu any objection .‘.‘.,[ of Lhess —ee
I have no objection L\‘[ of the currency ::ﬁ.
if the Gt?vernment havs &.\:_ of ths wark ”_’_‘_/_:
no objection 7L, P
if there is no objection —lQ;:- S Ehe gatier R
if you have any objaction é—-;[i of this king -.C,,-
1f you have no objection ke=r--<0| OF with *f* hook:
legal objection f—?-'lz in respect of s
no objection - -- in spite of .
objection over=ruled %:-—-- instead of --—1‘-;
objection Is taken -—-4;— lack of o A
objection raised &----- number of -
there is no objection . b out of —1~—
you will have no " out of doors i Firtuaad
objsctian JLk"t state of affairs K-—
hs Ui;}ﬁti:znno -Z;l\-l:z state of things L—Q--——
wa have no objection «’_\A'_[ ON: Can be had either From short
where is the objection <&ko__ form or 5y *n' hook. See
ONCE: Omit *n' {f necessary ON short form: 4
and get @ phrase. Sae oMbehalf of the ——
once again - <77 - | on(the)qground ot
once for all L | on (the) subjoct 'l_
once WETE LD on this occaasion
once or twice «do .on this side —4)'.
ance upon (a) timg -;‘/-é‘-- on this subject Q‘“
once (a) while "g-{--—-- on the "“,".‘
ance done -« | on the table -\t
) .




on account (of)

on account (of) the
on all

on all other

on and off

on behalf (of) the
Government

on his own

on his part

on one and the same
on only one occasion
on record

on speaking terms

on the above under-
standing

on the fact that

on the 1liability
on(the)one side
on(the) part (of)
on(the)part (of) the
on (the) gquzziicn
on(the) scme ascount
on(the) same ground

on (the)same principle
on the spot

on their part

on this point

on this understanding
on which

on which it is

on your part
ON with 'n' hook

carried on
carry on
qoing on
laid on
married on

paid on

ONE/ONCE s
given below.

at once

more than once
once for all
once more

one another

one and the same
one of them

one (of the) most

one (of the) most
important

one (of thse) most
popular

one or more
one (or) two
one thing

on ghe one hand

ONLY:

Study the phrases

b

g

fs

3

by

c O

y

T»;:r-

In phrases it is mostly

repregsented by T~/ o

See

‘can only come

can only do

can only proceed

he will only be

I can only think

if only

if only it is possible
if only there is

it can only be

it is only

it is only possible
it is only natural
it is only necessary
it is only then

it may only be

la-

it may only be passible J:E’VC

it may only be there

only one of them

b

e



only question for
consideration

i

BUT

not only

i

it £s not only
this is not only
18 not only

g

}

could not only

}

QPINION: [t is represented in

in phrases either by
short form or with 'n®
hcok. Sece

OPINION with short form

consensus (of) opinion —=&Z-
difference (of) opinion =cfs-
~
exprassion (of) opinion ——o\=2
in nig opinion

in (the) opinion (of
the) euthcrities

in (the) opinion (of ———
ths) Government

-

in my own opinion =  —e-eeea
~—aa

in yaur opinion = = =---e- -
~ 2

in their opinion = = —=—-ce--a

OPINION with 'n® hook

bettec opinion ——e—-
certain opinion
personal opinian
public opinion

similar opinion

raad
ORs It can easily be omitted

in phrases where
convenient, ses

big (or) smell e
correct (or) incerrect —--SK-
directly (or) 1<
indirectly ;/"
high (or)low S <5 -

eich (oz) Poor
right (or) wrang

one (or) two

one (or) two years
two (or) three

two (or) three yesrs

t th
wo (or) .g:oe years Yo

this (or) that

timely (or) untimely

willingly (or)
unwillingly

BUT

three or four —QJ*F.

T

amxfal

four or five

six or seven

OR OTHER: IL is represented
in phrases by ‘r' oouble
length: See

for this reason or
other

in one form or othar
in one way or othe;
or other

or other arrangement
or other suthority
or other officer

or other psrson

or other questicn

OR THE OTHER: 'TH' double
length will provide
a good number of phrases
See

for one reaton or the LT/o)%f

other I

v
A

<

in one form or the
other

in some way or the
other

one or the other

one way or the other



ORDER: Study the phreses given | ORGANISATION: In phrases it
below. i{e¢ repressnted by circle
Governmant‘'s order ;Eﬁ__ 15' and ~tion hook. See
in order thet EE;} academic organisation ::E::f
in order that he may be -“:%: ; clerks organisation :::Eji
in order that he will c:ji:; labour organisation —fi&L-
in order to -iif‘ | lecal organisation B
in order toc suggest e | political orgenisation ===z
in their order \:E; = ! privats organisation -;ér-—
lew and crder 4;:F' ; State organisation Hasm
money order =Sy | statss Reorgznisation g
of the order D Commission ;:2-

order( in)council voluntary organisation ==---=
OTHER: Double the consonant,

i
|
order (of) appointment !
: provided it is full

order (of) refsrenceo
(of) length, if is foilowed

order (of the) Board ! by othar and get the

order (of the) court o, T ptirase. See
|
postal orders k’}“ { ancther s
recent order A2 | by some other -
; \/’—\'/b

to the crder

Is writtan i~ phrasee
either 4in full or
Y . See

ORDINARY:

ORDINARY vith regular outline

in the ordinary

.
N

in the ordinary way -l !

ordinary general meoting -Eéﬁ——

ORDINARY with r (doun) thickane%
half lencth.

\/‘\_5
in the ordinery course ————
in the ordinary course \-:____

(of) events
=y
ordinary share capital —f——-
ordinary sheres ., [
ordinary jurisdiction e
. v,
otdinary law —————
2~
ordinary mweting —_———
R !
ordinacy rule --C;"
4
ordinary rules(and) ———

regulations |

by soma other means
for each other

in each other

or soms other R
or soms other form :tf;l_
some other - N
some other trouble 4::1:-
some othars are not o —Xi-—

a==>3

somehow (or) other
take some other
to each other

with each othar

suT

any other

in meny other

in many other ways
in the other

on the other

on the other hand
on the other side



wh
by afivirg the preceding
stecko &t the word and
Jeining "ow' dibhthong -
with ft or by ths regular
outlins. See

OUT by halving the preceding
sttoke and foining ‘ou’

with {t
brought out ..?._-
" 4
carried out re————
pointed out ——dea

OUT with regular outling

out (of) place
out of position

out of question - -
out of eight :‘.4_!..[3:
out(af the) way gyl
point out ..%--

out of posseseion
out of time

OVER: Study the phrases given

below

all over the country
all over(the )uorld -&-/-i
over(and )above “&V'

over (and) over again

over come -.E=.-
over confidence -
over dus ——fee

over the country

over estimated -Cti
L

over (the)head “C,:G-"
over the results T te——

over this case --2--

overwhelming majority .k,:_..

It €cn ¢ had N phrases -

PARTY: Tnteresct with 'p' and

get the phrase. See.

Aksli Party

any one party ;.,‘*&’1-
character (of the)party e w
Communist Party -'Nt{l-
Com;::::t Party (of) _s‘\f___
Conyress: Party N
Executive’ Party Koo Wil

for the parties concerned -‘X--
Jen Sangh Party l/.l;.\(__

majority party
minority party

P
e
A=K

on behalf of the party
Opposition Party
Parliamentry Perty

party bill -3\:..
party (in) power -\\-;—
party organiser i NP4
party politics .\.‘:';_-
party system L <,

party ticket -.\t_....
politicel party .5;\.--
Prajs Soclalist Partw %@---
private party ;;-}k-
Rapublican Party
eingle party
Socialist Party
Swatantra Party
D.M.K. Party
Labour Party
Conservative Perty

Democratic Party
8. K. D. Party

party finances --\‘:_‘,.
marriage party
college perty .:Z\...-



PER: Study the phrases below
por annum .Q&ﬁ.-
per capits —————

—~t—-
v .
X
X

par hundrad
per mensum
per month

per thousand

PERIOD OFs Intsrsect with ‘'p’
and qget the phrase.
See

cruciel period =z

during the period of
for the period of -
in the short period of

in the short period (of)
time

within the period of -(;‘r-
emergency period of

PLAN: See the phrases belouw.
fFirst Five Year Plan f&;::;
Fifth FivaVeldr Plan (===

Fourth Five Year Plan
Five Year Plan

Second Five Year Plan
Sixth Five Year Plan
Third Five Year Plan
Third Plan

national plan
economic plan

{ndustrial plan

PLANT: 'Study the phrases given

belowe.

big plant S .
electric plant J:gr--
Q/D/

plant (end) machinery alleee
steel plants -
industrial plents <=z

manufacturing plant

storage plant

POINT: Study the phrases given
below.

from our paint(of)view i Tl

from your point (oP) o
view

from their point (of) 'S:&T'
view

from your point (of) )
view

¥

1 shall point out

¥

point in issue
point for decision

L

pointed out

POLICY: Intersect with 'p’ and
get the phrase.

big powers policy -&EF-

correct policy ———

scondmic policy —rp

fiscal policy
Government 's #®licy
life insurance policy

my policy (in the) mattere———

our policy ———
party's policy :fjﬁ;.
¢ N\
policy (of the) party -:a:--
right policy -——————
tariff policy .Eil--
their policy -.2»--
well definsd policy .A:L*.
—~
wrong policy cccean

your policy

POLITICAL: Study the phrases,
given below.

political activity -&g_--
political (and) social, é:g;h-
political freedom -§=q;:
politicel status —SﬂF-
politicsl decision &t—-
political leadsr -%;r-
political future . -ﬁ:

73



POSSIBLE: Joined or disjoined

will give you
the necessary phrese.
See

aes sarly es possible

s far as possible -EQK:-

es much ee possible e
88 possible ---éi-

o8 quiCkly as poesible ————

ee soon as possible ————
earliest posaible date :)Cgﬁ-
if possible ..§=C-

Lf it hes been possible
1f it is possible

it haes not bean posuiyla -8~
it s
it is
1t is
1t 1e

not yet possible
possible

not poesible

it may be possible

it may not be possible

it may have been
possible

it should be possible

it shoulod not be
poseible

it will be possible ~}:y&—
it will not be possible

it would(have)been
possible

it would not (have)
been possible

no longer possible ey <<
&

this was possible

whenever possible -‘t:ir

where it is not poaslble“/kas

would be possible B\ v
would not be possible —Lxg—
which is possible -Jg--

which i{s not possible =—
which may be po slblg -

not possible -La\;-

‘well defined power

which may nat be possible l?é;—

POSITION: Can be haa tn phrases
by circle 's' and
=tion hook, See

financlal poeition SAael

foreign exchanfe position ---ﬁg-
I am not in (a) Position

R
in (a) position S
in (the) position s den
in thelr position =&
transport position - pe-
labour position -lfxu_

staff position
very good position

very bad position

patient's position o
employment position ey
unemployment position =
POWER: Intersect with *p' end
qget the phrase. See
arblitrary power ;)b\-
domestic power Lo

B

electric power

exercised their pouwer

extreordinary power —:JQ\—-
grest power - R
Government 's power ::1ﬁl-
High Poler Commission -3;151
military power N

modern power politics
paramount power P (.
power pro jects

power supply

industrisl power supply e ~ o
domestic power supply ["'if---
power station e
purchesing pouer oy s

purchasing power(of
the )people

Special Power Act

Western Pouers



POST: Study the phrases giveh
below.
posts and telegraphs -—k:;-
Poste & Telegraphs '}#5--
Department ?
post card Ay
post man -_):l-
post master ¥
Post Master GCeneral -r;ﬁ——
Post Office "
postal clerk Lfﬂ_
‘ o

postel delivery
postal order

postal stamp

postal enquiry

PRADESH3 Pr half length will

work. See
Himachal Pradesh -J;E_-
Madhya Pradesh :jﬁ,__
Utter Pradesh ....k.._

Vindhya Pradesh 41{3:-

PRESS: Study the phrases given

below.
freedom(of the)press P PO T
foreign press :éﬁ-__
in the press --j¥_-
Indian praess -:qi;_
press conferenss - -
Press Law X
press men oo
press reporter 'MT

Prime Minister's oress
" conferente

to the press

erticle (for thas) press
press news ~
press staff

local press

sho a1l crase

Can be had either by
the regular outline
or by pr. See

PRESENT: with regular outline

in the praesent -

)

PRESENT ;

at present

present day

present time

PRESENT with pr

at (the)'present-tima —}ﬁr——
in the present age

In the present
circumstances

-

in the present situation --fy-—

<.

PROBLLM: Can bs had from \~ .

Ses
ag;icultural problem s
/baslc problem Ek—-
seconomic protlem —=R=
finarcisl problems ;Y

Governmant?'s nroblem

general problem

internal problem
international problem
labour problea

my prablom

my own problem
national problem ;itﬁh-
of the many problems L
racial problem

roferring (to the)
problem

their probles

there is no probles
to deal with the probles -17§::
law and order probles

minority probles
with the praobleas

your problea
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”ROCEOURES Intercect with pr
and get the phrase.

See
o
Code (of) Civli] Procedure ;_1‘—
Code (of) Criminel -:]f\_

Civl) Procedure Code

Procedure
Criminal Procedure Code —-3‘1-
legel procedure 1??(-_
officisl procedure c S
procedure (of the) Co. S
V)
procedure followed -

nortmal procedure

unlversity procedure

PRODULTION: Intersect with \u
and get the phrnse.
See

aqricultursel production =—-—-—-=--
coat (of) productlion
dally pcoductian
“fvarsified production  i%--
<“nm:-. gtic production quib-
swpatt production
«stea production
Tatlnry's production
genaral production

high production

in production ;fkl_-
{n the productfon = =-=¥_--
increased production NS i
Indian production ~=2kr -~
tndla®s product lon Ty - O
industrial production S O
{rtarnal productinn \—4%9--
santhly productlan T

airlaum proiuction
maximua productian
agtor parts proaduction =04y
production (of) cars 3

production (of) acms

production capacity

tegular production
atesl production
wagon production

PROFIT: Study the phrases

gliven below.

profit(and) loss account _}kf?;
profit (of the) Co.
profita earned :
daily profit ---k:&
woakly profit
monthly profit >::1£\-
yearly profit
profit (of the) business ixkz--
profit (of the) rallways ==p&--

PROJECT: Intersect with pr -
and get the phrase.

8hekra Nangal Project ‘"F;_ e
2 T
g 0
e
Yy

community projects

Commur {ty Projects
Orjarisation

Oamadst Ualley Projsct
Hirakud Project

industrial (and) - o
agricultural projncts‘~»"1

i{ndustrial projects

=y
irrigation projects :éucr-
Kosi Project N S
Hydro-electric Project ‘=~--=-
~y
Nstional Projects L

Construction Cox-.l.t.d)(, =
Rihand Project N

river velley projects A —--=--

Tuesta Pro ject

Tungathndra Pro ject {:‘QS;-
pcajucta financad ~tk=p~
projact undartaken -lt::-
mejor project ; i A

sinor project
netional project
project simplified
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ORUVEHTYs Intersect with pr

anu gst the phraese. Ses

asugclation‘e prcoerty
pusiness propert: 5
company's property
gvaciuoe properts

Govecnment propecty
{mmoveable property
in their property

locsel property

math propsrties ==="=T

mill property I
~_,

minerel property s
I~ =N

moveable proparty

P
X
e
-};:«&
I
S

national property
natural properties
private property
property ceilings
property (of the) Co.

property (of the)
Government

<

properties mortgaged ———rao

&kl
-k}-_
State property ':j>f‘

~/
to such othar propertics =g

-7~f3w

properties sold out
properties purchased

properties (of the)
{ndividusls

uUnit properties

PROPOSE,/PROPOSED: Study the
phrases given belou.
.
I do nat propose --;{:—
I shall propose

nS-.
it may not be proposed ii:zg_

}\s__
AL

{t is slso proposed
{t is not proposed

it will be proposed
we p? not propose
who will propose

he wculd propose

PUBLICS Study the phrasue
given below
y \
public(and) private R
public (and) private AN
sactor

private (and) public

sector l%;

public accounts committee -Xc:r-
X
=

public Service Commission 537(2-

public &affeirs

PUNISH/PUNISHED/PUNISHMENT

public attention
public enterprise
public interests

public sector

Unicn Public Service
Commission (UPSC)

» Intersect with and
get the phrese. See
awarded punishment ———-
—Y

capital punishment
he mey be punished ’é“iif
he was punished
heavy punishment

1 was punished

rigorous punishment e
school punishment _525_-
some punishment L -
some s:crt of punishment dizk;-
who was punished --{KT-
PURPOSE:  Wrlite or Join and
get ths phress. Seu
any useful purpose tiffi_

development purpose
for(the) purpose (of)

for such purpose

for purpoees (of) — Ay
for these purposes “\'tQ;
%

for this purpose

no useful purpose PA



railvay self-sufflciency ‘?;;L-

reilway siding ——axlo

railway signal étj?4~

railuay station eClnme

reiluay strike J?EZ—-

railQay ticket collectar

, Failwey time table

railuay traffic

railway wagon

South Eastern Railway

Southern Ratluay

Usstern Railway

ro{lway accident

railwsy carriage

tailway booking office

fast reilwey traing

railway platform 9J§:—~

raflvay bridge -,\5.:./_

railway overbridge Sﬂ}

raileay parcel clerk % ==-a

railuay line ._:ff;

RAILWAY STATIONS: Study the

. outlines given bslous

Ambala Railway Station J:EQSi

Bangalore Railway N
Station ' - 7

Bombay Centrel Railway \;__‘
Station S

HburahraallwAQ Station ‘f:f§I

Delhi Railway Station Jééi--

Ernaculam Rallway euo r

’ Station
Gsuhati Rafluay Station ;;if:-

NyZarabtad Reiluway
Station

Indore Rallway Station :Egﬁr—
Qeipur Railway Station gqf

Kalkas Railway Stetion
Lahora Relluey Station
PMaGras Reailvay Station

______

Magpuy Rallway Station

New 0>1h1 RafweyStetion <o
Ootscumand Railuay =l
Stction X
Pathankot Railway .
Station Gz
Quosta Railway Station :t?gi?

Ranikhat Railway Station <-

Sinla Railuay Statlion  =mgrid-
Tumkur' Reilway Station L?cde
Varanas! Railuay Station Sf:g%d,
.REACHING: Intersect wlth ‘=h?'
stroke and put 'ing’
dot., Sce
{or rcaching -:f;—-
he w112 b2 rcaching ~;j, -
ha weuld be reaching ~Lemew
I am roaching et
i sioy bs reaching -E;PL-

I shell be reaching
I think it will be

reaching Ve 'd
I will bo reaching -E:__~
over reoaching -

they are reaching = = — =<====
they mey bs reaching
they will be reaching
tiho will be reaching

will be reaching
REASON: Can be represented in
phrases s{ther ty the
full outlins or ¥ .
Ses

REASON ..th full outlins

and tho reason Eff::—
for come reason Sf::fti
for the same reason LZ::f::
for thess reasons -EE;ﬂ-F

for this reason
for
lot

ilet

those reasons’

you have the rasson
us have ths raﬁson é&;;:;
=zhat reason

-



official purpcas

political purposs P N
whole purpose Y
Q
QUARTERs Can be had from < —
See.
“
clerks quarters —f
svery quarter -JL::,
Government quarters ~S==2.
Hoadquarters -
L A <)
in certain quartess e
~c 9
in soma quarters = e==—--=
~f
in the firet quarter ——————
oS

residential quarters
State quarters

University querters
QUESTION: Can be haa by either

full ocutline or
Sse

QUESTION with regular outline
and this quastion -;éﬂr-
it is(a) question szT--
no question éf‘jk-
question (and) answer ::ﬁJ‘:
question (at) issue -q;-
question (for) decision ==pee-
question in dispute
some other quaesticn
these questions --é;f-
this qusestion
those questions
QUINQUENNIAL: Study the phrases
given below.
quinquennial period
quinquennial valuation -—ta-

R
RAILWAY: Interssct with and
gst the phrase. See
L -
Central Railuay "'f:'

Ceylon Governmont

Railuay ke
Bangla Desh Railuway éy-
Eastern Railway --dcZ2
electric railuway -;c--
Light Railway -zl
Natlonal fecerztion s
of Indian Railuays ;’;F
e e ttuays -;("‘j
North Eastern Reilway ——————
North Western Railway Q:E:ﬂg’
North East Frontier ::gfz_
. Relluway &
Northern Railuway s
railway activity B N
railway administration :é;---
rasilwey branch line -£E7<L
railway board -¢:i§-
railway booking office r\’;—_-\—p
reilway budgst -4:;-_7
taliuny budget estimatgs 4%&;-
railuvay connection S
railuay employees > T
ey AR

railway engine
railuay engine driver L=
railway godown —f—
railway goods
railway goods station <P -

railway goods
supsrintendent -

railway junction
railway member
railway passengers
railwaey power
railway reservation

railway reservation
office
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REASON with <,

and we have reason

for certain reasons
1 have no reason
1 ses no reason

there is no reason why

we have no resason h‘&-‘fL/

you should have no A "
reason [

REASONABLE: In phrases is

represented by A .,
See

reasonsble (and) ordinary

-/.\‘:‘.;

care

reasonable (and) proper ‘ix\ﬁf
reasonable care <-¥==-
reasonable certainty -fsq--
reascnable conclusion ‘fSEi-
reasonable expenses ;5&-3

reasonable facilities

reasonable grounds N
reasonable market ‘48534—
toasonable market price PV
reasonable sum Af&?x-
ressonable time el
reasongble amount 4&3;}-
RECEIVE: Study the outlines

given bslow,.

have been recaived
I shall receive

I will receivs
receive the price
they will receiva
who will recsive
you will roceive
it is received <.
which is racaived
Just received

if he receives

Gt

though hy may receive

L

RECEIVEDs It fs represented in

phrases, where
convanient, by ¢

See _;l‘r_
SN

—— -

1 have received
It will be received
may be recefved
we have received whoeo
which may be receivsd lgjkf‘

which should be received i\:~-

RECENT: UWhen recant i35 preceden
by'in?, it caa te
represaented bty o
in phreces. Soo

in recsnt months

in
in
in
BUT

in the recent

recent timas

recent weeks

recent years

REFER/REFERRED/REFERRING/
REFERENCE: These can be
tad in phreses by ~ .

Seaa
experiges referred (to)
hsve refarred (to)
I have rofacred {to)

I would like (to) >
rofer (to)

refarred(to) abovs

refer(to) erbitration

=
reference has been made S
referrea (to) arbitraticn i3i~
referring (to) arrears =
referring (to) taxation =—==-=

referring (to) _.:{-—

establighment

referring (to the) .
=

=T

—_y--
>

industrial develop=-
mant

referring (to the)
progress



referring (to the)
quest ion

referring (to the)
matters

referring (to) your
letter

referring (to) your
letter of yesterday

some reference

some other reference
special reference
terms (of ) reference

we may refer (to)

auT

with
with
with

reference (to)

referencs (to
your)letter

refarence (to
the)letter

with

reference (to)
their

reference (to)
their letter

reference (to)
their question

with
with

with

REGARD:
See

~ e

as regards
es regards the
having regard (to) thse

having regard (to)
this metter
in regard (to) these

in regard (to) these

matters
(to) this
(to) this

in

in regard
matter

regard

in regaerd (to) thaose
with regard (to)

with regard (to) the
with regard\(to) this

reference (to) the

It is represented by

81

REGARD weith full outline

best regards
in this regard -
kind regards

kindest regards

REGRET: It is represented in
phreses either by the
full outline or by ) .
See
|
we regret - e
we regret (to) (:f:l:
communicate
we regret (to) convey szll-
we regret (to) say *‘ftl-
1t s (a) matter (of)

regret
they will regret
who 5111 cegrat

‘RELATION: It can pe represent~
ed in phrases by
e - See
economic relations W s

family relations

friendly relations
in our relations

in relation(to)

in relation (to) the
in relation (to) their --E:;-
labour relations rXxe. o

our own relations
political relations -%?,..
Intersect with — and
get the phresee. See

RELIEF:

Q__
Central Relief Committee -=4f--

relief (and) rehabili- L
tation

relief granted
relief work

refugee relief centres ‘%;Ezj
P "G
L]

relief organisations
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REPLY: It can be had by \ .
See
any reply -:.S..

1 shall reply —Q*—--

in reply(to your) latter \j‘—-

no reply ~3—-
your reply .;Q---
REPORT: It can be had by N .
Saee
s
annual report P

raport

ouring(the) yser (under)__li:.
“

final report R

N

. S
-l-&

preliminary report
year under report

your report

BuTt

director 's report -;~\,-
A5

M.

Pay Commission report

your report (-ndz

accounts

REPRESENTATION: In phreses it
18 had by ~ . See

2
sdequate representation ——=——-

my representation —
numerous representations =—=»3<

representation (to tha) fﬁ

Government

our representation

representation (to the) &
authorities

repressntation (to the)
President

repressntation (to the)
Prime Minister

o

=
-2

representation (to the) - T
Secretary

repressntation (to the)
Chief Minister

representation (to the)
United Nations

representation (to the)
Chiaf Secretsry —==

"India's representative

rapresantation (to the)
district authorities
strong representation
their representation p—
written representation

your representation

REPRESENTATIVE: It is pgpresent-

ed in pun.rases by - o See
African representative —r——
American representative i_;ﬁ_-
Anglo=-Indian represen= s,

tative
British representative
Chines=s representative

distinguished represen=-
tative

Government represente-
tive

Inogia's representative

(to the) Security
Council
Japaness representative

German representative

Bangla Desh represen-—
tative

Pakisten's representa—
tive

permanent representative
represaentative(of)India

representative'’s
character

representative (of the)
industry

bR F

representative (of the)
pocple

bR Ebb

resident representative
Russien representative
U. K. representative

Unitea National
representative

Secretary Gaensral's
representative



Sgudy the phraese
given belove

REPUBLICS

People's Republic (of)
China

People's Rapublic (of) Sed\-
Indie \J

President (of the) Ay "
Rapublic -

D) ¥ oy =
Republic (of)India J:i
Republic (of) Viet Nem <y---
United Arab Republic

(U.A.R.) s

REQUIRE/REQUIRED/REQUIREMENT
Intersect with .~ and

get the phrase. Sec
actual reguirements = ~=-----
end in the required —-ree-
basic requirements e

border requircmaents
defsnce requiremaents
deficit requiremants -
equipment required
essential rsquirsmunts

in accordance (with)
the requirements

increased reguirements
induystrial requirements =-g=—>-

Indian Armed fForces
requirements

India's requirements L i
interrial requirsments
may be required
maximum requirements
minimum requirements
military requirements
money required

naval requirements
nationai requirements
of its own r-quiramenta - -

of the prasent
requiramants

raceive their
requirements

from their rsqQuirewnts -vq:“
required from,
railysy requirements

steel requirements -
tachnicel requirements J-1:;£
the:-e requirements —ke—

X

thoye requirements
were required

will be requlired

air force requiremants
Army's requirements
they will requiro

zonel requirements

Intersect with ,;,
and get the phrase.
See

evailable resources g};5--

capitsl resources

RESOURCES:

cesh rssourgse

foreign exchsnge
’ reaources

financial resourcCes
Gqvernment rasewrcz®

hiddan reeources

internal raesolrces N i
internal (anu) externsl
resources \.-—/:-é--

India's resources
lack of resources

1imitea resources

Khhy

materisl resources

¥

mineral resources

N
|

natural resources

i

of their resourcss

other resources

i

possible resources

¥

reasonable resources

Y

upon their resources

resources(of the)
country

k

o

resourcas (of tha)
Governaent

83



rescurces (of the) Co.

reseurces (of the)
nation

2.
522

KESPECT: In phraees il {s
represanted by AN

See

in all respects

in many respécts

in respect of

in resgpect of the
in respect of their
with respect to

‘BUT .

in this respect

in these respects

RESPONSE s In phrases
hed by § .

any response

in responss(to)

in response(to) their

BUT

varly response

immediate response

RESULTs Study the phrases given

below.

as (a) result

as the result

in the result
outisfacﬁory result
with the-résult

BuT

better result

\

G

N

A

REVENUE: "In phrases it is

represented by
Stugy
oevenue authorities
gevenue commissioner
Wgvenue court

Tevenue department

-

revenue district ,ﬁ&r—
revenue payment X
tevenue sale. E .

revenus survey 45?}-—
revenue settlement <E;——-

hXCHT: Study the phrases given

below.
fundemental rights -iij-
fundamental rule e "

in the right direction =:fifz

move (in)the right D2
direction 1

rights (and) obligations -—=2-

right (of) action ———e
. X

right of appeel = = ===---—

right of entry -——j--

right (of) purchase -%§;-°

right (to) maintain 25

right (to) maintenance et WS

right (to) receive Ao
=

rightly (or) wrongly ————

rights (and) interests {ng?i
rights (and) liabilities EA% S

-

righte in dispute e

RIVER: Study the pnrases given
below.

river valley /143‘:’
river valley piojects ,74335“

river valley schemes

RUPEESt Study the phrases
given below.

crores(of) rupees

devaluetion (of the)
rupes

e
—4—
thousands' of rupees “é"‘
3

Tupee currency



AukAL: Can bu naa frae o

See I 2
rurel areas ‘:-
rural bettermant

rural electrificetion 2
rural industries :?:__
rural population Z
crural schools /;‘3Z1“
rural uplift

S

SABHA: Study the pﬁrﬂs.s given

below.

Hindu Mahasabha

-
-:,\_-

Hindu Sabha
Lok Sebha
Rajya Sabha

Una Hitkerni Sabha

Can be represented in
phrases either by icircle
‘e’ or by regular outline
See =

SAYs

SAY with circle 's’.
1 am glad(to)say that

1 am glad \to) say that
we have

1 can only say that

to say (a) few words A

to say if there was -

to say that

to say this
SAY with regular outline

I am glaog (tc) say

1 am inclined (to) sey

I em sorry(to) say
1 do not mean (to) say
needless (to) sey

thetwas (to) say

SAY S0: It is rapresented Oy
\ . See
e
I can say so [ENEPR e
“—
I may say so ---11-
Ir (1 may) say so .k?...
1f we (may) say so '&17‘}'
SCHEDULE: Intersect with ‘en’
and get the phrese.
See
~4
non-schedul ad —————
gcheduled banks -_Ei--
e
scheculed castes ————
A

scheduled time -

scheduleo tribDes

Study the phreses given
below.

SCALE:

lacgo (ang) small ecale .{j,,-

ihaustries

large scale

lsarge scsle 1ndustries '4i17'
large scale war S

pay scale
small scale
amall scale 1ndustries

SECRETARY: Ooubla 'skr*® ( — )
ang get tha phrass.
See

[-—
Adaitional Secretary ———
Commonwealth Secretary So2Tma

Defence Secretary

Deputy Secretary iy S—
food Secretary -afi::
forelgn Secratary [ ~—_
Home Secretary s e
y a—

Joint Secratary ———=-
Labour Sectastary o ==
Secretary Genarasl T o
—ao=X

Secretary (of) State
Special Secretary

Unoer Secretery

Private Secretary

85
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SELTOR: Study the phrases T
below.

i itural sector ——enla
agricu :
corporate sector -
of this sector -
industrial sector [ 1

L od
private (and) public W\

sector
private sector

public (and) private
sector

public sector

public sector enter=

prises —
SECURITY: Intersect with
have the phrase.
See

and

bank securities = = = o=——m--a

established securities ==\np-=

foreign securities

Covernment securities
Hyderabad securitiss

Indian Covernment
Securities

look intd securities
personal securities

present gecurities

o
Socurity Council -——-
State Government .;*E%i
securities E
SERVICE: See phreses below.

air service

GCovernment service

Indian Civil Service ;
(1.€.5.) AR

Indisn Foreign Service
(1.F.s.)

Indian Police Service
(1.P.5.)

private service

orovincial service

oublic service

Union Public Service
Commission

BA)

2. See
2

SHARE] Can be hao from

ordinary shares
ordinary shareholders
preferenrce shares
stock (and) shares
shareholders meeting

shareholders (of the)
company
market shares

St~

SHORT: Study the phrases given
below
~2
in{a)very short time —————
)
in short —mme-
short notice —?4r-
short enough ;:;“'
short period (of) time -34:‘-
)h

short time ago

shorter term
short space(of) time

Vif;;..

shortly afterwards

SHOULD: Can be represented
either by the short
form or by circle ‘s’
in phrases. Sece
SHOULD with short form
should be "Q\"
should be made -%"
should be made liable 4‘:ﬁ(‘
should be sold 1
should bs thece -
should do -4---
should have been e =
should have been asked -As—-
should have found Ac-
should have been there ~k=T~
should know S=---
should take up '4'/'\"



SHOULD with ofrete 's’ world situation .

A shaulg Like we | S0t Can ba had either by full

1 should like (the) - i outline or by circle ‘s'.
Hon'ble Member Study

I should like this House --={ S0 with full outline

that we should be { so as to --‘2-

s0 as to make ‘L\-_-
so called .l(.-

8o long as ———

that we should have
that we should take
we should have

dilihac

3

we should like 4Zee—| s0 long as he is

we should nsver Py O so long as it appears -Z-\-f\,

we should like (to) have P - so long as the Xz
P XX

wo should not so long as this

we should not .be able to SO with circle *s*

rh

we should have their
it .should be

it should be there
when it should be
when it should not be

and so forth -———

At
b

|
&

and go on (and) so forth =—-S=-
and so on === eea-e -

and so far as ———

SO FAR AS: It is represented

by > Sae

when he should bs
when he should not be

jA

SIDE: Study the phrases given so far as --;)“-
below. so far as it appears —--t—

on either side __%___ so far as he can %—--

A

on my side ———— so far as he has been ———-

cn the other side --(f-— able to

on their side -q—-- 20 far as ws can see -3—‘7-

on this side —-¢-- so far as he (is) concerned J-—=

e” your side :a--- so far as it has been ————

side (b ide ———

: (by) s b . so far as may be ....):-

ITUATION: .
SETUATLLY Skudy thie phrssss so far es I am concernec -}_‘—’--
economic situation —f

external situation —<} .
: . { so far you are conoerned ---)3
financial situation -

17 the situation _%_ so far as the Government ——

‘nternal eituation N—=&f—~ | s0 far as it goes ---%;—

political situation Sf-

80 far as the same _#—-
present situation oo s

situstion (of the) world Jﬁ-. : .

so far as we are concerned -Y-—-=




8

JQQ!AL/SDC!AL 1ST/SOCIALISTIC
‘~  Study the phrases given
below.
-?ono-lc(-nd)soclal-
political (and) social

social (and) economic

development
social (and) economic J_::s
sphere
social (and) econoaic &N
= freedom
social circle ‘:Z:t:
gocial justice .11%1-
social lifa eAl
social welfare 4543--
sccial welfare %
organisation )Y
socialist pattern (of) X7
socisty
socialistic states’ =
7
socialistic pattern P 1ol
socialistic pattern e .
(of) socisty
SOCIETY: Intsrsect with ‘s’
and get the phrase.
Ses
Cancer Socisty ----./)..
co-operative socisty = =——cw=
in the society .:2:;_.
Law Socisty ———
primary society A’J/’———
Red Cross Society -ZB‘-
religious society .Z_Z)..

society members

welfare society
SOMEs See the phrase below.

sose suthorities

somehow (or) other p —'N
sume (of) them B
some one - = T,
some one else = P = T

soas one® or other

some other LD
somg .other ofrxeur =
soms other people ~ -
some other person —% -
some time later o= A
SOUTH: Ses the phrases bde)
South Africa
South African Covt, ==
crexiL
North (and) South -—
South East -{E---
South East Asia {h;---
South India P
SPEAK: Study the phrases given

belows.

broadly spesking

frankly speaking Eﬁ:-_L'
generally spesking .4(7_-
roughly spesking o

strictly apesking

SPECIAL: Ses the phrases bslou.
spscial circumstances ?}_
(of the) case a
special clause -515“
special means (of) Sa "
knowledge v
special provision -&13"
epacially authorised 39""‘
SPHERES Study the phrases

below.

X
.—4;§.7-

agricultural gphere
external spheres

in our own gphare

internal sphere \-.S—L‘—
.political sphere ZQ:)—-
social (and) economic . __%
sphere

SQUARE: Study the phreses below
square foot -
, e
Square mile- =



““ yara oﬁ‘-

BTANDARD: Study the phrases

given below.
1iving stendard

standard(of)3~ads e

s*andard(of) 1ife ———n

stand..  (of) living T

STATEs Study the phrases given
below.

I ao directed to state =—3==

I shall state et

pleass ntat;

etate (of) affairs
state of knowledge
things

..Sﬁ?-
£
5

state of

STATEMENT: Study the phrases

given below.

all these statements ---%2-
\/—L—.—

fa.
in your statement ;::EL--
statement (of) accounts -—-Lb-

L
-)Q—-k.

in my statement
in our statsament

statement (of objects
and) reasons

to make (e) statement

STEEL: Study the phrases given
below.
izon (and) steel ————
Iron (and) Steal Co. 2
UY-

Iron (and) Steel Ltd., = e==-Z-
Steel Co.
Stesl Corporation S el
Stgel, Mines (and)

Fuel 4 A

Tata Iron (&) Steel Co. .

sfunr4 Study the Phrases.
stecl Nng sraag -

-

werling belanres

STONEs Study the phrages bolow-.

arl
=" o

cornerstone
foundation stone

STRESSs Study the phrases

below

stress (end) strain

3

~

stresses (and) strains

strains (and) stresses

SUBJECT: Study the phrasss
below,

on (the) subject

on (the) subject

suggested "%
on these subjects -T*EC

on this cubject 1#7-_

SUCH OTHER: Double 'such® for
‘othar' and get the

‘phrase. See

such other oircumstances

such other directions fi---
—
such other matters e

such othes officars

such other order

SUGGESTED: Study Gthe phrases

given belaw.
LQS;.-

it will be suggested V-yh\——-

——

Study the phrases
given below.

it has bdeen suggestsd
it may be suggested
it may nut bs suggested

was suggested

SUPREME:

Suprema Court

Supreme Court building
Suprems Court decision
Supreme Court Judgs

Supreme {mportance

AT

Ve



SURPR1SET ~Study the phrasse

given belouw.

1 am surprised
they are surprised
" we are surnrised
which may surprise
it will be (a) eurprise ~k\g
great surprise B .
Can be had {n phrases

by}E\ See

ceiling system

-
~dang-
SYSTEM:

colonial system
aconomic system
educational system
every systam

federal system

in our system

Indian Railway system
Jury system

legal eystem

of this system
parliamentary system  “—ee—-
politicel system
present systom
social systen
transport system
2amindari system

modern system

T

TAKEN: Study the phrases
given below

take(into)sccount -J-zr—

taken (into) account
taken (into) considera=~

tion
shall be (taken into) ) o
coneideration
will be (takda into) ——hae
eengideration f}L

-

ta.en over

which will be(taxen
into) consideratian

taken as riad

THEd

taken (into) view

TECHNICAL: In phrases it {
represented by

‘\-—U

Note

technical advancement -
technical aid J=T-—-
technical assistance 1L§r—-
technical cbllege J:;;-—
technical dlfficulties Jﬁt::-
technical information 4::5-
technical know-how A=;2~-
technical knowledge A::ar-
technical psrsonnel é’\:;f
technical pesition é:s:-
technical research ézr-'
technical staff -eLt--
technical institute =5
technical post 1L:;:°
technical officer zL;"T
TERM3 Study the phrases gi 'en

J8lowe

and the terms
long term
medium term
of the term
short term

shortsr term

T R

terms (uﬁd) condit.ons

..3¢§-
e

-

terms (of) reference
terms agreed (to)
trade terms

terms (under) considers=-
tion

autusl tarms

)

employment terms
legal terms

e

tecms (..) employmont



i fed L

better
bigger
higher
larger

later than

Czn he haed with 'n® hook. .

See

than .!3-..

then ——
I

than é}--..
J

than —m—————

longer than —————
4 —
‘more than ————-
V)
much more than tha ——t e
other than -.LL..
i d
rather than e
smaller than ::f:g.
8uUT
less than -.é:_-
no less than B

¢

THAT: Study the phrases below.
that has to be -:Sv—
that it may -if?-—
that may not be -;JS._
that the country =l
that this is the --j;~-
that he can -E::_-
that he s =e—to
that he has besn ——
that this R SN,
that this ic the -——$a
that this is-the cease - -
that i{s no é:i_..
that {s no answer 5:::3:
that they will zC——--
that they will be -ié)h-
that they will be thers 11:\;—
that appears to be -:E‘—-
that appears(to) me -:}:\-
that i{s the ..j:..
that is the case -ti-
that it should. be

that it §houla not be -:h*\-

)|
THAT THEACS Can be had by ('
See
and that there wers -Z;,{Z
that there is --74&-
that there is no need 1<£::;
‘that there may be é,;---
| that there may not be {;(--
that there should be ;——--
thet there should not be —{—--
that there were '(;/4
THAT WEs Study the phrases
given below.
that we are —————
that we are not -é::::
that we have bsen -j51=1
that we have been able _2{13‘
to
tha: we may -sf:::
that we will be able to —éffjg
that we should not -éﬁf:-
that we should not have éff!:.
that we should not have =~ 1 _
their
that we will not L e
that we will not be -gffSL
that we will not be _"_/_ﬁ_
able to

THEIR/THERE: 1In phrases it
is represented
either by the regular
outline or by apply-
ing the double
principle.

THEIR/™ ~“RE with the regular
outline

Their Lordshipe

Their Lordships observe

then and there

thers can be

thérs has also been

there has bean

Véhets i{s na doubt

F-BHERE
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there may be -11\-.
lhﬂt; stoula be .J\---
thera should not be °J:\r'
there will be -2:3~-
there will not be -Qira-
there is no alternstive ;LE-—-
there is no suthorily A(l-—-
there i3 no dispute ;LJn--
thers is no foundatlon J-t,l-
thera is no longer %::;--
there Ls no other %(—----
there s no possibility ';lfﬂg
“thers is no reason %f&“'
_there is no reason why l,x.a_
- there is no reason )_2_‘_'
(in the) worlo )

- there is nothing (to)

" there

_gone their

there is no
suppose

reason (to)

13

there i{s no satisfactory

&

there is nothing (to)
support

£l

show

there s nothing (to)

{

suggest
there is the -;}-_-
there scems to be@ :}3\--

2h

there —————

was nothing

THEIR/THERE with doubling
principle
although there has been

ascertain their

batween their

change their way

from their
_got their

nere (ena) their
I 0o no wieh there 1s - |
tl have been there

1 unow there la

ehall be tﬁern»

shall not be there
think

think there {s

— e = e =

will be there

I will not be there
1] wish there were
ir
if
ir
i€
1f

there ie

tnere ls not
there is to be
thera was
there were not
in
in

maintaining their

their

their

case

own way

make their people
making thelr
mey be there

recelve thelr requlire~-
ments

then there are

then there is

to remain there

to achieve thelr

to taks their place

took their placs

upon their

whenever there {s

whenever there were

whenever there was

THEREFORE
below

I woulo therafore

it is thersfaore

there {s therefore

there has been

L

=

i

Study the phreses

2

THING/THINGS: At the end
{noicate by 'dot'/
dash. See

811 other things "-Cr"

o

for one thing

g



ow.sy athsy MMings

@eny Lhings b
uther things —E"
too many things L

il

that is one thing

that there is no such
thing

such (8) tning
such thinge

L
for figures not the
si1gns used for half,
quarter and three=
fourth. Thess can be
used similarly with
other figures.

THREE:

thres and a half

(3-¥2) 3
thras and @ quarter “3
- (3-Ya)
threa =it thraz-fcourth

{3~3/a 3

- -7

thren or four rm———
twof{or)threa -_%r..

THR UGHDUT: 5iudy the phrases

bulowe

.-2—-'=

y S

throughout(tha)ccuntry

throughcut {£52) lc-gth
(and) treadth {af tha)
cauntry

throughout t*e' longth

{andg) Lraectin (af tha) :%5:;?
wocrlo

throughout (%the) sumser D~

season

throughout the world -23::f

TIMEs Study the phrases below.

any. length(of )time 4261:1

at (a) time --L:-_

at all times 551--

at any time s el

at some time ;--___.
at that time -—

at tr.ic time
at no time
few month's time

for (a) considerable
time v

for «(a) long time
for all times (to) coms -SQ;;:
for some- timz
for (the) first time -
for (the) second. time
for the third time

for (the) time being ::hg--
from time (to) time

in theo short space (of)}

time

the sihort period (of) ;z —

time
the short time

in

gs‘

in
peace time
ra;uislte time
suma tims ago
soonest possible time 353?::
time (and) cgéin I
time table

to savs time
valuable time

TO0s Study the phrases below

country (to).country = =
day to day --H._.
to(a)certain extent Yo
to (and) fro ——ey—-
to (enu) from -eea
to appear ..!k--
to have -—i:r.
to have beer -—s
‘to have besn there N
to his knowiedge -‘-7-
to - my share , =3
to some extent —q

"-t-o such directione *‘::--



o

4o thet eftent -5
to chx sountey e =
to the comtrary -—‘V'
to the exteat (of) %r-'
to the fact that '1#""
to the House -'3"
ta the order (of) —-'T-
to the other -1?——-
to the present case —
to the problem E{—:
to the same effect _—Jm———
to the same extent 1}{;?

to this day -—q;—-
to this extent -

to those who

|
T

to thuse who have

tao thcse who have baen -

e
-
r

all

to those who have not
to us

to what extent

to you ‘or) your ordsr
together with

place (to)placs

month to month * Pz, I
7ouse to house B
stata to state --L——
70 ORAW: Couble the preceding
stroke and get the
phrase. See
—
1 would like to draw ——
I would like to draw
(the) attention (of 2::5:;
the) House
I would liice to draw Z__l__
your attention
1 would like to draw v—x-
your attention /to ——
the) fact
I wnuld like to dreu v

———

(the) ettention (of
the) Kon'ble Rember

ot S i g
to drau (a) cencluston -t—.

to draw the -ttlgilon -4

(to the).fact
to draw ths

.A%E..
-)t;-.

(of the)
to draw the
4%

attention
Government

attention

(of the) House

to draw the
(of tha)
concerned

attention
officer

to drsw vour attention

TRADE: Study the phrases given
below

trade (ond) commerce dan

trade, commerce (and) 1

industry

trade union

-

Study the phrases

given below.

o
Lo
‘:.‘LC.

Siudy the phrases given '
below.

under (the) circumstances —-if"
under the terms (of the) —
agreement ‘;‘E’f

under the terms (of) ;17_..
4

reference
I S

TRANSPORT s

road trangport

State transport
transport arrangements
transport facilities
transport policy
nationalisation(of)

road transport

u

UNDER3s

under issue

under consideration S v



Sn phrases 1t 18
had from €2 o« 3o

S
e

ceae=e

YR €993

enless (end) until
unless it 1@
unless it is cleat
unleas there is

m———

el

It is represented by
in phrases. See

B e
e =
5
sl
-

unless we are
until (and) unless

UNION:

employees union
labour union
Soviet Union
trade union

tradc unionism

trade unionists -3-=5
U.N. Commission —gt
UN.C. 1P, A
U.N.E.5.C. 00 pons
U.N'.O. - .
‘Union administration -\;:--
Union Government B
Union of Soviet o
" Socialist Republic T
(ussR)
U.A.R, <=
U.P.S.C.

UNITEDs Study the phrases
glven below.

President of the

United States
_uUnited Democratic Front -1&2-43
United Kingdoa ~=-

United Kingdom Govt. —r
Ungted Nations —n2a

Uatted Netions Assembly
United Netions Forces

United Nations
Organisation

United Press of Indic

Untted Provincses
Unitad Statas

b4

United Staten (of) - o
Americe B2
United States Zouts -ié%r-

¥

United Frunt Govte

UNIVEGSITYz Can be hed by Ao
See

L

Aligarh Univeraity
Andhra Univereity

4

'&

Calcutta University

EN

Delhi University

f

Punjab University

t

University Board
University classes
university degree
university educstion

L]
university examination

1

(RN

University Grants.
Commission

US: Study the phrases given

belows

before us —

_ \

Gyuws ="
Lo

for us ———

-from us —
~

in us —m—m———

let us have —f--
let us have their

make us P
on us ..fL._
plesse let us havé ‘ --éi--
to us ==
take us . i [P
against us 3—.
© will taxe us 3=
suggest us ::\:{.

upon us



VALUATIONS: TIntersact with *v*
) and get the phrass.
s Ses

’eonsider ths valuation -%—«-
considered the waluation -

from the valustion -
from their valuation E%-
actual veluation ————

°t

'a_i;dck valuation
‘valuation (of the) buses -&’-—
valustion (of the) Ca.

e

‘valuation (of the)
property

valuation (of the)
society

valuation report i AV

proper valuation- -%’,—-

minimum valuation laa

maximum valuation R e

VENTURE: Study the phrases
glven below.

1 venture to ask —t-

1 ugnture to report

1 ventyre 0 subait 3&-{;

timely venture (=4

We venture ta suggest ‘/-\?-

VERy:r Study ths phrasss glvon
.below.

very ccrefully
yery cbnolderablo -.NQ_

very first

very important part i "
very much 3.7_
very short :}.._

very shortly after
verv strict
wer,. strong

points (of) view

VIEW: Stbdy the pnoasss .glver
below.

[
end (in) view - —
from (the) point (of) —3’5"

view
in my view —
" Nt
in view (of) ————
“in view (of). tha —.
k Nt
X hei ——
in .view (of) their e
in view (of)the” fact ———
. ~
in view (of)the fact —
that the 5
Ny

in view (of the) fact
thst there is

in view (of) this

point (of) view -E:-—

with (&) view

*WANT3 Study the phrases given
below.
1
I do not want ———
b Y
1 want ——
they do not want —-‘U"‘
they want S
we do. not want e
we want ...
‘WAR: Study the pnrnea given
below
cold war

during the war
Irdo—Pak war
Fu:st Uorld War

prisoners of wer

%_-QIR‘(*{R

Second World War



- A - g B ..4/.
Was: study tho phrases given we sre soaii
belows | we "are enxious e
§r 1t wae =5 | we ere agked “ll.
Af it was not 572 | we are swere 4
in which it wae --={_- | we are bound P
1t was -Jr-— we are clearly dz—‘——)’
»
that was -=-%2_| we are clearly (of) m:,
opinion
there was e g st P /)
thi & ve are concerned e
s was ——
_— we are inclined A:
wag sske e
was considered _Jg__|jwe are inclined to (.a.-
—)q think /
wes concerned T 7| ve are confident 2de
vas delivered “P)-"' ve ard glad that A
was discovered ):- —’\- we are informed (z_t}
wag nechasery N " | we are nct asked K:
was not asked -2“-—- Z?.

we ars not bouwnd

\

vas it wo- ere not called upon

was not in (a) position )7:2— I ——
- e

ji

was (of ) opinion we aré now

) <.
was referred (to) we are (of) opinion P
who: was )" | we ara praparzd &{;\1
who: wasi inot !“' we are satisfied A—-
WATER: Study the phrases given | we are thorafore 44
below: we are therefore (of) ‘ZJ__
clean water -J-T— apalon
we are told - -
cold water o
we are unable to Pt
drinking water —m—pe .
b:T we are unablas to agres *{-:Y-—
hot water PLAN SR o
A we cannot )
lime water —————
. we cannot sae 4
6e3 water: ..#..-
so0da water 5.-.._ we do not propose A%'
eupply(of)uater __g"__ we do not coe ‘4—
: d Kk "‘1’
waterright compartment 2 [ vede nat thin
we do not think it AT
WE: See the phrasea given nececsary )
bie Lok | we do mot undarstand —A"
for which we are %-(. we have been » _44.:_
We agree entirely 72| we hova(basn)adle to ‘4"("'
with agree with ~ #<-—=e| wa have(besnjable te 4
. Pt e make LS 3
wegqree(with) hin —



)
™.
[

v
we

have therefore
heve (to) consider
..0w that

we
we
we may refer(to)
we must
we sust be
we must have
e

must heve their
should have

should not have
think it desirable

we
we
we think it is necessary
will
will
will
will
will
will
will

woulo not be

we
we be

ve be abdble to

we be adle to make
we not
we not be
we not be there
we

we would not have

RRPEPAPEPRPE FFARDE I

we would not be there

WEREs In phrases i{s represented

either by Y\ or
See

WERE with 'r* downward

as it were
if he were -

if you were -Qz:;

Af

if -you were not

1

if you were there

}

you were e
you were not oo
were not -3--

WERE with *w’ (up) sno *z° (up)

these were

q

they were

K

those wers
e wars
4

-

¢

[}

we were fOt-- -~ -~
UELFARE: Study thorphrasl:
o given below. -
social welfare i
welfare boara

welfare orqanisation
welfare society

WEST: Study the phrases given

below,
€ast and waest
North west

North West frontier
Province (NWFP)

WHAT: Stuoy the phrases giyen
below.

)
what he means ——

o
what {s going -
what is going on there ——

-~

uhat {s the ——

PN
what is (the) matter

e
what {s the position B et
what is wrong .2:::-
what {s your opinion -;—--
what say appear e
what may be o
what msay not be -1-"
what should be the D
what shoulao not be the ::25"
WHENS Stuoy the phrases given

below.

when it is i i
uhen such cases R = Tt
vhen such matters N ot
whpn there 1s -ne
when they appear o outan
when they were not 2
when woulo you =Gt
when you were ‘ﬁ?‘L



WHICH: Study the phrases given

belows

for which we are

tn the manner in which
which has been --Jé---
which have been -/\.---
whicr have not _&--_
which nave not been -Lﬂ-—-
which {s only i (P
which is to be ---‘(—--
which should not be --/:/.\._-
wnhich would he -q{:—--
which would (have) been e
there _K
WITH: See the phrases given
* below:
deal with the Iy Ve 2
with due care
with vue care (and)

attention

with her
with her husband
with {t
with that
with the resolution
with .the rest ————
with these -_é__.
with the result -."../_{__
with this .—L--
with those ———
with which j._---
with which you are -L/--—
with which you are not -24’.__-
with which wa. are '-j-./--
within (a) few days —&\-_I
=ith ceferance (to) ' Da
wit

irn ::::rancs (to) At_
witn ::I::cncc (to) K\,ﬁ._

with respect(to)

with respect (to) which Heae
with the consent -('---..-

h .
within iilaraasonanzs (f‘xe-
within (or) without —-é(-—-
within the expiry -({ -
within the Jjurisdiction =¢-p-—
within the knowledge -ﬁ;;r—
within the scope ‘t"s-\-
within the time -fy-—-
without consideration -‘T—--
without her consent <=
without justification --—ﬁ--
without prejudice -‘6-;—--
WORK/WORKING: In ‘working'

o Gouble 'k' for 'ing. See
guess work l-
hard work .ﬁ.l__-
when the work -5--—-
working clase Lcn
working committee ,3--'-
working days ’l._T-
working journalists l—g-
work ing knowledge ’)._,;\__,.
waorking expenses )1-—-3-
working schedule :\—7—-
WORLDs Study the phrases.

¢

all over (the) world
first worla war
history (of the) world
in (the) worla

in this world _.Q.Z_(
/(

one wo:ld /._.Z
o

one worla government ————

second worlo war

A‘Aﬁ
thraughﬂ:t the world m
~e =

to (the) we-"~

99



100

world affafrs Ep--

world-wide e £

wouLO: In pnhrases it can be
represented either

by short form or by
v half., See

WOULD es short form

it would be —ne—-
it would ceme [ .
it would make -L.::,
it would mean --L-y-
would (have) besn ---is-
would (have) been thera -4§;-
would impose [ .
would make p = S
would mark =l
would mention P
would manipulate AT
you woulo e=lyea
WOULD with 'w' nalf‘

1 woula 2.
I woula have -31-_
Il woulo also like ----:

would 1like(to)have A,

would like (to)
refer(ta)

would like (to) say

-
)

would like (to) L")
X

-

: emphasise

1 woulo like (to) see

1 woulo like (to) tell E::L__
you

1 would therefore -Ef)--

they would be ~-L‘—-

they would not ‘,v-—-

these would be "‘Eﬁ(
this would dbe Qﬂ\

this woulo -ov* -‘y...
e would not be «<Z\

we woul? not be th.r.'gﬁzt

1

YEAR: Study the phrases given

below

current year

e
==

guring (the) coming yeer 'fb%“

during (the) naxg few
years

during (tne) year

during (the) year
(under) review

financisl year

for many years

in the coming year

in the last few years
in th? last two ysats
next year

over the years

some years ago

within few years
year(efter)yser

year by year

year (to) year

YOU: Study the phreses

you may be,

you may be there
you will

you will be there

you will be glad (to)
hear

you will be glad (to)
know

you will forgive me
you would

you would have

you have

are you

are you awvere

can you come

do you

do you come

tee--

i vk

,gaf}h-
:i:---

-‘1;"'
below

oo~
Qcon~
o

a\-

P

———

| o



~——
L‘n case you come — i
4if you cen —toe—
if you take- -
thl:k you fé.-_.
to give you T S
wslcoming you: -Cfft.
what you [N
which you should know _Zé><;
will you have --é:--

will you kindly 1

YOUR: Can be represanted by
short form or by 'u’
diphthong. See

YOUR with 'u' dipthong.

at your discretion -é:;-

at your disposal

at your risk L-__...
~——r
{n your cass e
in your letter :?i..-
in your letter of :é'r
yasterday -

YOUR with reguler outline

at your ..E*.

your case _:Ha.

YOUR can be omitted too

I am in receipt (of "\_-K

your) letter
I hzve received
(your) lstter %:ﬁr--

reference (your) letter -ég:-—-

4

ZAMINDAR: Study the phraces
below

Zamindar ———

Zamindari [,

2amindari aboliition

“2amindari Apolition Bill

zamindsri bonds

zamindari system




